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AIMUHUCTPAITUSI TOPOJCKOI'O OKPYTA
MYHMIUINAJBHOE OFPA3OBAHUE
TI'OPOJICKOM OKPYT I'OPOJI POBEHLKH
JYTAHCKOM HAPOJHOM PECIIYBJINKHA

IIOCTAHOBJIEHUE

0L, 03, ALY r. PoBeHbKH Ne F7-r pzéf

O pa3spaGoTke H yTBepKAeHMH aAMHUHHCTPATHBHLIX PErJIAMEHTOB
npeJ0CTaBICHUS MYHUMIIUNATBHBIX YCIyr

B cootsercTBuE ¢ PenepansHbM 3akoHOM oT 27 umrong 2010 r. Ne 210-®3
«O06 opraHuzalMy NPefOCTaBIECHUS TOCYNAPCTBEHHBIX ¥ MYHUIMHAIBLHBEIX YCIyT»,
niocranosiaenueM IlpasurensctBa Poccuiickoit @enepariuu ot 16 mast 2011 r. Ne 373
«O paspaboTke M YTBEPXKIECHHH aJMUHHUCTPATHBHEIX PErIAMEHTOB OCYIIECTBICHHS
rOCYyAapCTBEHHOTO KOHTpOJIs (Han3opa) M aJAMHHUCTPATUBHEIX PErJIaAMEHTOB
NPEAOCTABICHUS TOCYAAPCTBEHHEIX YCIYT, MEeXAyHapoAHbIM cTanaapToM MCO 9001
«Cuctembl MeHeIXKMEHTa KadecTBa. TpeGoBanus», @DedepalbHEIM 3aKOHOM
oT 6 okTA0psa 2003 r. Ne 131-P3 «O6 o6umX MPUHIMIIAX OPraHHA3AUUA MECTHOTO
camoynpaeieHus B Poccuiickoii ®eneparumn», pyKOBOACTBYACh YCTaBOM
MYHHLHUIIAJIBHOTO 00pa3oBaHus TOpojckoil oxpyr ropox Posemsku JlyraHckoit
Haponuoii PecnyGmuku, yTepxmeHHBIM pemieHneM CoBeTa T'OPOJACKOIO OKpyra
MYHULMIIAIBHOE 00pa3oBaHHe TOPOACKOM OKpyr ropox Posenbku Jlyranckcii
Hapommoit Pecny6muxu ot 31 okmabps 2023 1. Ne 5, IlonoxeHuem
00 AIMHHUCTPAlM TOPOJCKOr0 OKPyra MyHHIMNANEHOE 06pa3soBaHHE TOPOICKOM
OKpyr roponx Posenbku Jlyranckoid HaponmHoit PecmyGumuxu, yTBepISHHBIM
pemenreM CoBeTa rOPOACKOro OKpyra MyHHIHMIAIbHOE 00pa3oBaHHE TOPOICKOM
okpyT ropox Posenrku Jlyranckoit Haponroit PecriyGmuku ot 2 HosGps 2023 1. Ne 3,
AZMUHHCTpAIUs. TOPOACKOTO OKpyra —MyHHIMIIANbHOE O6pa3oBaHKE TOpOJICKOM
okpyr ropox Posenrskn Jlyranckoit Hapomuoit Pecriy6nuku

HOCTAHOBJISIET:

1.YTBepauTh npunaraemeie:

1.1.Ilopstnox paspabGoTky M YTBEPXKACHHS aIMHHHUCTPATUBHBEIX PETIaMEHTOB
IPEIOCTAaBICHN MYHUIUIIABHBIX YCIIYT.



1.2. TlopsoK ~ mpOBEJEHMS  BKCIIEPTU3bl  IPOEKTOB  aMHHMCTPATHBHBIX
perIaMeHTOB NPEAOCTaBICHUS MyHUIUIIATBHBIX YCIIyT.

2.Hacrosinee 1mocTaHOBIECHHE OITyONHKOBaTh B rasete «Bmepen. PoeHbKm»
L'ocymapcreennoe ymutapHoe mpenmpustie Jlyranckoit Haposjmoit PecryGnuku

"\‘Mﬂ e ,\ 1
) i

1l




YTBEPXJIEH
IIOCTAaHOBJICHUEM AJIMUHUCTPAIIAN
TOPOZICKOTO OKpyra MyHULIMITAJIEHOE
obpazoBaHUEe T'OPOJICKOH OKPYT TOPOL,
Posenpku Jlyrauckoit Hapomnoii

PecnyGrivxu
or LS Ry Ne 932 44

MOPSIIOK
pa3p360TKﬂ H YTBCPKIACHHUA AIMHAHAUCTPATHUBHBIX perjiaMeaToB
NpEJOCTABJICHHUA MYHUIIHITIAABHBIX ycaiayr

L.OBINME ITOJIOKEHUS

1.1. Hacrosammii nopsgoK ycTraHaBIuMBaeT TpeGoBaHusA K pa3paboTke
17§ YTBEPKICHUIO aIMUHUCTPATUBHBIX pEerjlaMeHTOB IpeAOoCTaBIeHUS
MYHHLIUIAIBHBIX YCIYr, NPeIyCMOTPEHHBIX PeecTpoM MyHHIMNANBEHEIX YCIyT,
IPeTOCTaBIIAEMBIX Ha TEPPUTOPUM MYHUIUIIATBHOTO 00pa3oBaHUs FOPOACKOM OKPYT
ropoxg Posenbknu Jlyranckoil Hapoxmnoit Pecmy6Gnuku (nmanee cOOTBETCTBEHHO —
aJIMAHHUCTPATUBHBIN PErIaMeHT, PeecTp MyHUIIUTIATBHBIX YCIIYT).

1.2. PernameHTaiys yciyr, MpefocTaBiseMbIX AJIMIHHUCTPaIIUel TOPOACKOro
OKpyra MyHMIHUNaIbHOe o00Opa3oBaHWe TOpPOACKOM OKpyr ropox Posenbku
JIyranckoit Hapognon Pecny6nuxy, (nanee — AIMHHHCTpAIKs) MYyHHUIAIAILHEIME
YUPSKICHUAMH ¥ JAPYTMMH  OpraHU3alldsMH, B KOTOPEIX  pasMellaercs
MyHHIUIATBHOE 3aJaHue (3aKa3), Janee COBMECTHO — OPraHbl, IIPEIOCTaBIAIONHE
yCIIyTH, 00ecIieuBaeTCsl aIMIHUCTPATHBHBIMU PerilaMEHTaMHU.

1.3. AIMUHHCTPAaTHUBHEIM  periaMeHTOM  SIBIIAETCS  MYHHIUIAIBHBIN
HOPMAaTHBHEBIA IIPAaBOBOM aKT, YCTaHABIMBAIOIIMA CPOKH H IIOCIIENOBATEILHOCTD
aMUHMCTPATUBHBIX  IpoLeayp  (AelCTBHUIT), OCYIIECTBISIEMBIX  OpraHaMu,
NPeNOCTABIAIOUMMY ~ MYHHUIMIIAJABHBEIE YCIYyTH, IO 3ampocaM  (QU3MYECKUX
WIH IOpUTUIECKUX JIUII, MHIVBUTY AIbHBIX IIpeATIpUHUMATENEH,
UX YIOOIHOMOYEHHBIX IIPEJCTaBUTeNel (Jamee — 3asgBUTENH) B  Ipolecce
IPENOCTABIEH)s MYyHMLMIIANBHOH YyCIYyIrM B COOTBETCTBHHM C TpeOOBAHUAMMU
®enepanbuoro 3akona or 27 mong 2010 r. Ne210-®3 «O6 opranusanuu
IPENOCTAaBIICHUS TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX yCIyr» (mamee —
®enepanbupii 3akoH 0T 27 mona 2010 r. Ne 210-®P3) B npenmenax KOMIETEHLUH,
OIpEe/Ie]ICHHOH HOPMAaTHBHBIMM IIpaBOBBEIMK aKTaMHu Poccmiickoit ®epeparium,
Jlyranckoi Haponnoii PecnyOnuxy, MyHUWIMNaNbHBIMM IPABOBBIMH AaKTaMH,
Y CTaHAapT NPENOCTABIEHUS MYHUIUIIAIBHOMN YCIIyTH.

AJIMVHUCTPAaTUBHBIA  pErJiaMeHT YyCTaHABIMBAET OTBETCTBEHHBIX JIWII
32 KaXIyH aJMHHHCTPATHBHYIO IIPOLENYPY, IOPSIOK B3aUMOJEHCTBHS MEXKIY
OpraHamy, TNPeIOCTABIAIOIUMH YCIYIM, HMX CTPYKTYpHBIMH IOJpa3fieeHUusIMU
U JOJUKHOCTHBIMH JIMI[AMH, MEXIY OpraHaMH, IIPeIOCTaBIISIOUIMMHA YCIYIH,
¥ 3asBUTENSIMH, OPTaHaMHU IOCYIapCTBEHHOM BIACTH U WHBIMU OpraHaMM MECTHOTO
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CaMOYIIPaBJICHHUs, YYPEXKICHUSIMH X OpPraHU3allMsIMU B Ipolecce MpeloCcTaBIeHUS
MYHUIUTIAJIBHON YCIIYTH. |

1.4.B HacrosmieMm TNOpsSAKE HCHONB3YIOTCA TOHSATHS, YCTAHOBJIEHHRIE
QenepanbHeiM 3aKOHOM OT 27 wmronsg 2010 r. Ne 210-D3, a Takxe clemyromne
MIOHSTHUSA:

aIMVHHACTPATHUBHAS mpolenypa — JIOTHYECKH obocobneHHas
IIOCJIEIOBATENIBHOCTh  aJIMHHUCTPATUBHBIX  JEWCTBUH IpH  NPENOCTaBICHUHU
MyHULANTAIBHOW YCIyTH, MMEIOMNX KOHEUHBIA pe3yJbTaT U BBIACNISIEMEBIX B paMKax
MPENOCTABIICHUS MYHULIUTIAIbHON YCITyTH;

aIMUHUCTpAaTUBHOE  JEHCTBME —  JEHCTBUE, BXOASHIEE B  COCTaB
aAMMHUCTPAaTHBHOM IMpOLEAYpHl, HMEIOIIEe IMPONOIDKUTEIBHOCTE U (WIIH)
MAaKCHUMAaJIBHBIA CPOK €r0 BEHIITOJIHEHHUS;

npouecc (IPOLECCHBIH MOAX0X) — Hro0asi AesTeNbHOCTh WIM COBOKYITHOCTD
B3aMMOCBSI3aHHBIX Y B3aMMOJCHCTBYIOIIMX  aJMHWHUCTPATHBHBIX  JAcHCTBUMA
WIH aJMUHUCTPATUBHBIX INPOIEAYyp NPH MpeJOoCTaBIeHUN MYHHUIMIIANBLHON YCIIyTH,
npeoOpasyroniasi BXOJBI B BEIXOABI C UCIIONB30BAHUEM PECYPCOB;

YIOJIHOMOYEHHBIH Oprax — YIOTHOMOYEHHOE (GyHKIIMOHAIBHOE
oJipa3/ielicHue AJIMUHUCTpalldd 1O TIPOBEACHUIO OKCIEPTU3Hl TIPOEKTOB
aIMUHVUCTPAaTUBHBIX pErlaMEHTOB, IIPOEKTOB HOPMATHMBHBIX IIPAaBOBBIX aKTOB
II0 BHECEHUIO M3MEHEHMH B paHee H3JaHHBbIE aJIMUHUCTPATUBHBIC PEIJIAMEHTHI,
IPU3HAHUIO 8fMAHHACTPATABHBIX PEIVIaMEHTOB yTPAaTUBIIUMU CHUITY;

3KCIIEpTH3a IIPOEKTa — HKCIEePTU3a IPOEKTa aMAUHUCTPATUBHOIO periaMeHTa,
NPOCKTa HOPMATHBHOIO MPAaBOBOTO axkTa IO BHECEHWIO H3MEHEHW#H B paHee
W3JIaHHBIA ~ aJIMWHUCTPATUBHBIA pErylaMeHT, IIPU3HAHUIO aJIMHHUCTPATHUBHOIO
perilaMeHTa yTpaTuBIIUM CUILY, IPOBOANMAs YIIOJTHOMOYEHHBIM OpPraHOM B TIOpSIKE,
YCTaHOBJIEHHOM COOTBETCTBYIOIIMM MYHMIMIAIbHBIM HOPMATUBHBIM TIPABOBBIM
aKTOM; |

He3aBHCUMas 3KCIIePTH3a [IPOEKTa — IKCIEPTH3a IIPOEKTa aAMUHUCTPATHBHOIO
periaMeHnTa, IpoeKTa HOPMATUBHOIO IIPABOBOTO aKTa IO BHECEHHIO H3MEHEHHH
B paHee W3IAHHBIN aIMUHUCTPATUBHBIN perilaMeHT, [IPU3HAHUIO
aJIMUHHCTPATUBHOI'O perIaMEHTa yTPAaTUBIIMM CHIy, NpoBoiumas (GHU3NYecKuMHU
U IOpUANYECKUMY JIMLAMU B HHUIMATUBHOM MOPSAKE 3a CYET COOCTBEHHBIX CPEJICTB
IpY pa3MEIICHUM NPOEKTa aJAMUHHCTPATHBHOIO perjlaMeHTa B HUH(POPMALMOHHO-
TeNIeKOMMYHHUKallMOHHOH ceT «VIHTepHET» Ha COOTBETCTBYIOUIEM OGMUIIMAIEHOM
caure;

IoAyciyra — CLiEHapHi#i, yClIOBUE IIPeAOCTaBICHUS MYyHULUNAIBHON YCIIYTH,
KOTOpBIE  XapaKTepU3YIOTCS  YHUKAJIBHBIMH  TpeOOBaHHUSIMU IO  OJHOMY
U3 MMapaMeTpOB:

pasnu4yHble TpeOOBaHUS MO TPEAOCTABICHUID MYHULHUIAIBHON YCIyrd
JUIL pa3HBIX KaTeropui 3asBUTEIEH;

pa3IMYHbBIE OpraHbl, IPEJOCTaBIAIONINEe MyHULIMIIATIBHBIE YCIYTH, B KOTOPEIE
o0paliaroTcs 3asBUTENH;

panryHple TpeOoBaHHS IO COCTaBy I1aKeTa «BXOJHBIX» JIOKYMEHTOB
JUIs pasHBIX NOPSAKOB IIPEAOCTABICHUS MyHULIUIIAIBHON YCITyTH;

pasIUYHBIE Pe3yNbTaThl IPEAOCTABICHUS MyHHUIMITAIBHON YCIyTH.
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1.5. AnMUHHCTpaTHBHBIE perjiaMeHTH, HOPMATUBHBEIE IPABOBEIE  AKTEI
II0 BHECEHMIO H3MEHEHHH B paHee W3JaHHblE AIMUHHICTPATUBHBIE pPETJaMeHTHI,
NPU3HAHUIO aIMAHNCTPATUBHBIX periiaMeHTOB YTPATUBIIUMHU CUITY
paspabaTeIBaloTCs  (YHKUMOHANBHBIMHA  IMOAPA3CICHUSAMU  AJIMUHUCTPAIVHM,
K IOJIHOMOYMSIM KOTOPBIX OTHOCHUTCS IIPEJOCTaBICHUE MYHUIUIANBHBIX YCIYyT
U (WM) KOOpAWHAIMS COOTBETCTBYIOIIEH pabOTEI B  IOJABEIOMCTBEHHRIX
yupexaeHmsIX (nanee — pa3paboTIuK).

B cinydae y4dacThs B IpeAOCTaBIEHUM MYHHUIIUINIAIBbHOM YCIYTM HECKOJBKHX
(YHKIMOHANBHEIX  TOApa3zfeNeHuit  AIMUHHCTpaluy, aJMUHUCTPAaTHUBHEIN
perjlaMeHT, HOPMAaTUBHBIM IIPaBOBOM AakT II0 BHECEHUIO H3MEHEHHMI B paHee
M3J]aHHBI aJMUHUCTPATUBHEIN peraMeHT pa3pabaThIBaloTCsS COBMECTHOM paboueit
CPYILIION. _

OTBETCTBEHHOCTP 332  CBOEGBPEMEHHOCTh W KadecTBO  pa3paboTKu
aIMUHUCTPATUBHOIO PETIaMEeHTa, HOPMATUBHBIX IPABOBBIX AKTOB II0 BHECCHUIO
U3MEHEHUH B paHee M3JaHHBIM aJMUHUCTPATUBHEIA peEriaMeHT, IPHU3HAHHIO
aJMMHHUCTPATUBHOIO perjiaMeHTa YTPaTUBIINM CUILY, 3a OpPraHU3alHIO0 AeSITeIbHOCTH
COBMECTHOM pabodell Ipymmbl, BHEApeHHe aJMHHUCTPATUBHOTO perjaMeHTa HECET
GbyHKIHOHANBHOE IOJ[pa3fielieHre AIMUHUCTPAIMH, OCYLIECTBIIONIEE YIIpaBIeHNE
COOTBETCTBYIOIIEH  OTpaciblo, SBIAIOIIEECS  BiIajeNblleM Iporecca Jubo
OCYILIECTBIISIONIEE BBINOIHEHHE 3aKIIOYUTENbHON (MTOroBOH) aaMHHHUCTPAaTHBHOM
HpOLEAYPHI.

PazHornacus Mexzny paspaboT4MKaMM IO IIPOEKTaM aJIMHHHCTPATHUBHBIX
periaMeHToB, NMPOEKTaM HOPMATUBHBIX MPABOBBIX aKTOB MO BHECEHHIO M3MEHEHHH
B paHee W3JaHHbIE aJIMUHHNCTPATHUBHbIE perIaMeHTHI, IIPU3HAHUIO
aJMAHUCTPATHBHBIX periiaMeHToB YTPaTUBIINMU CUITY paspemarTcs
B COOTBETCTBUM C IIOPSAAKOM IIOATOTOBKKM IIPABOBBIX aKTOB AJMHHUCTPAITUH,
YTBEPXKIECHHBIM COOTBETCTBYIOIUM MYHUITUNAJBHBIM HOPMATHBHBIM IPaBOBBEIM
aKTOM.

1.6. AIMMHHACTpAaTUBHBIE pPEIIAMEHTHl, HOPMATHUBHEIE IPABOBBIE  AKTEHI
II0 BHECEHHIO H3MEHEHMM B paHee H3JaHHBIE aJMUHUCTPATHUBHBIE PpEraMCHTEHI,
OPU3HAHUIO  QJIMHUHHUCTPATMBHBIX  pErJfaMeHTOB  MYHHMIWMNAIBHBIX  YCIyr
yTpPaTUBIIKMY CHITy pa3pabaThIBalOTCS B COOTBETCTBUU C (heiepalbHEIMU 3aKOHAMH,
HOPMATMBHBIMM  IIpaBOBBIMM  akTaMu IIpesmmenta Poccuiickoit ®enepanuu
u Ilpasurenscrea Poccuiickoit ®enepaunuu, 3axkomamu Jlyranckoit Hapomgsoi
PecrryOnuku ¥ MHBIMM HOpPMaTUBHBIMH NIpaBOBBIMU akTamu Jlyranckoit Hapommoit
PecmyOnuky, MyHALIUTIANBHBIMY IPABOBBIMHU aKTaMU.

1.7.1lpu  pa3paboTke aJAMHUHHCTPATHBHBIX  pErIAMEHTOB, IIOJIOTOBKE
HOPMATHBHEIX IIPABOBBIX aKTOB II0 BHECCHHIO H3MEHEHUU B paHee W3IaHHEBIE
aMMHMCTPATHUBHBIE PErJaMEHTHl IIpeayCMaTpUBaeTCs ONTUMU3alus (IOBBIIICHHE
Ka4ecTBa) IPENOCTaBICHUS MYHHUIUITANEHBIX YCIYT, NpPHMEHEHHE IIPOIECCHOrO
IIOJIX0Za, B TOM YHUCIIE:

yIOPSIOYEHHE aAMUHUCTPATUBHEIX MpoLeAyp (AefcTBuil);

yCTpaHeHHe U30BITOYHBIX aJMUHUCTPATUBHEIX IpoLenyp (aeicTauii);

COKpAaIlleHHe KOJIMYECTBA JOKYMEHTOB, IIPEACTABIAEMBbIX 3asgBHTENIIMH
JULSL IPEAIOCTABNICHUST  MYHHUIMIIANLHOH — YCIyIM, IIpHMEHEHHEe HOBBIX (opM
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JAOKYMEHTOB,  IIO3BOJIIIOIIMX  YCTPAaHHUTh  HEOOXOAMMOCTH  HEOAHOKPATHOTO
[IPEIOCTABIECHUS UJICHTUYHON uHpOpMaIHy, CHIDKEHHE KOJINYECTBA
B3aMMOJIeACTBUM 3asBUTENEH C JOJDKHOCTHBIMHU JUIaMH oprasxa,
IPEAOCTABIAIONIETO YCIYTy, B TOM YKCJIE 3a CYET peai3allfy IIPHUHIUIA «OJHOTO
OKHa», HCIOJB30BaHHE MEKBEIOMCTBEHHBIX COIIACOBAaHUM TpPU IpPenOCTABICHUH
MYHUIMNIATEHOW  YCIIyTH 6e3  ywyacTus  3asdBUTENS, B TOM  YHCIE
C UCIT0JIb30BaHUEM UH(OPMAIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH;

COKpallleHHe CpOKa NPEAOCTaBIeHUs MYyHUIUIIANBHON YCIyTH, a Takke CpoKa
BBIIIOJTHEHMSI OTAEIBHBIX aIMUHUCTPATUBHBIX NPOIENYp B paMKaX MpeaoCTaBICHMs]
MYHUIUIANBHON yciayrd. B  aJAMHUHUCTpaTHBHOM perjiaMeHTe MOILYT OBITh
YCTaHOBIICHBI COKpPAI€HHBIE CPOKM TPENOCTAaBICHHsS MYHHUIUNAIBHOU YCIYIH,
a TakkKe CPOKM BBHINOJHEHHS aJIMUHHMCTPAaTHBHBIX IPOIENyp B paMKax
NPEAOCTABICHUST MYHMIMIIANGHON YCIYI'M II0O OTHOWIEHHIO K COOTBETCTBYIOIUAM
CpoKaM, yCTaHOBJIEHHBIM 3aKOHOAATeNbCTBOM Poccuiickoil ®enepanmu, Jlyranckoii
Haponnoii PecriyOnuky, MyHUIMIIATBHEIMA HOPMATUBHBIMU IIPABOBLIMU aKTaMH;

OTBETCTBEHHOCTh  JOJ/DKHOCTHBIX  JIMI[  OPraHOB,  IIPEeIOCTaBJISIOLIMX
MyHHUUIIAIBHBIE YCIyTH, 3a HECOOINIofeHne MMM TPeOOBaHMN aJIMUHHUCTPATHBHBIX
perJiaMeHTOB IIPH BBINOJIHEHUH aJMUHUCTPATUBHEIX ITpoleayp (AeicTBrif);

peJOCTaBIeHne MyHUMIIATIBHOMR yCIIyTH B 3JIEKTPOHHOH (opme.

1.8. AIMMHHCTpAaTHBHBIH  periaMeHT  YTBEPXKAAETCS  ITOCTAHOBICHHEM
AnMuHUCTpaLIVH.,

1.9. AIMUHHCTpaTUBHBIM perfiaMeHT YTBEPKAAETCS IOCIe BKIIOYESHUS
COOTBETCTBYIONIEH MYHHIUMIAIBHON YCIyrH B PeecTp MyHHIMOANBHEIX YCIyT
B YCTaHOBJICHHOM TMOPSIIKE.

PaspaboTka agMHHHCTPAaTHBHOTO pErjlaMeHTa OCYINECTBIAETCS IIOCHE
NPUHATHS [IPaBOBOrO akTa AJMUHHMCTpallMM O BKJIIOYEHHH COOTBETCTBYIOIIEH
MYHULMIAIBHOA yCIyr B PeecTp MYyHUIMNANBHBIX YCIYr HIH OIHOBPEMEHHO
C MOATOTOBKOM TaKOr'0 MPaBOBOIO aKTa.

1.10. IIpuHATHE MYHULMIANGHBIX HOPMATHBHEIX IIPABOBEIX AaKTOB, WHBIX
IPaBOBBIX AKTOB AJIMHUHHCTPAMM U €€ OpraHOB, KacaloIIMXCsA NpPeIOCTaBIeHMs
MYHHMIMIIAABHEIX ~ YCIYr, SABISETCSd OCHOBaHWEM JJI1 BHECEHUWS W3MEHEHUN
B COOTBETCTBYIOIIME aIMHHHUCTPATHBHEIE PETIAMEHTHl B YCTAHOBJICHHOM ITOPSOKE
G0 MOArOTOBKM MYHMIMIAIFHOTO HOPMATHBHOTO IIPABOBOTO aKTa O HPHU3HAHHH
aJIMUHUCTPATUBHOTO periaMeHTa yTPaTHBIIUM CHITY.

1.11. Buecenne u3MeHeHMH B aIMUHUCTPATHBHBIM perjaMeHT, NpU3HaHHe
aIMUHUCTPATUBHOI'O PETJIAMEHTA YTPATHBUIMM CHILy OCYILECTBIISIOTCS B IOPSJKE,
YCTaHOBJIEHHOM JIJIsl €70 pa3pabOTKU U YTBEP K ICHHU.

1.12. crionHenue GyHKIUOHANBHEIMH  ITOApa3AeIeHUIMMU AnMuHUCTpanyuy
OTHENBHBIX TOCYHAapCTBEHHBIX moOJHOMO4Mi Poccuiickoit @epeparum, Jlyranckoit
Haponno#t Pecry6ivku, nepejaHHbIX AJMUHHUCTPalliy B YCTAHOBIEHHOM IOPSJKE,
OCYIIECTBIIIETCS. B COOTBETCTBMM C  aJAMHUHHUCTPATHUBHBIM  perjaMeHTOM,
YTBEPXKAECHHBIM COOTBETCTBYIOIIUM OPraHOM HUCIIOJHHUTENLHOM BJIACTH, €CIHM HMHOE
HE YCTaHOBJIEHO (QenepanbHBIM 3aKOHOM WM 3akoHoM Jlyranckoit Hapomsoit
PecrryGnuku.
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1.13. TIpoekThl ~ aAMMHHCTDATHBHBIX pPEIIaAMEHTOB, &4 TakKe MPOEKTHI
HOPMaTUBHBIX TIPABOBBIX AaKTOB II0 BHECEHUIO M3MEHEHUH B paHee H3NaHHBIE
aIMUHUCTPATUBHBIE PEIIAMEHTHI, NPU3HAHUIO aJIMUHHUCTPATHBHBIX pENIAMEHTOB
YTPaTUBIIMMU CUITY IIOMJIEXKAT HE3aBUCUMOM 3KCIIEPTU3E U SKCIEPTU3E, IPOBOIMMOM
YHIOIHOMOYEHHBIM OpraHoM AJMUHHCTPAIlMd B COOTBETCTBMH C Ilopsaxom
IIpOBEJeHUS 3KCIIEPTU3HI IIPOEKTOB aJMWHHUCTPAaTUBHBIX  PeriaMEHTOB
NPEeOCTaBNeHNs] ~ MYHHUIHUNAIBHBIX  YCIOYL,  SBISIIOIMMCA  DPHIOKEHHEM
K IIOCTaHOBIECHUIO AnMuHUCcTpanud oT 04 mapra 2024 1. Ne 93-11/24.

3akimoueHde 00 OLEHKE PperyIHpYIOLIero BO3NEHCTBMA Ha POEKTHI
aJIMAHUCTPATHUBHEIX PEINIAMEHTOB, a TaK)Xe IPOEKTHI IIPABOBBIX aKTOB II0 BHECEHUIO
U3MEHEHUH B paHee WU3JaHHBIE aIMUHHUCTPAaTHBHBIE DeriaMeHTHl, IPU3HAHUIO
aIMHUHHUCTPATHBHEIX PEIIAMEHTOB YTPaTUBIINMHU CHIIY He TpeOyeTcs.

1.14. IlpeameToM HE3aBHCHMOM 3KCHEPTH3Hl MPOEKTa aAJMUHHCTPATHBHOIO
periaMeHTa, IIPOEKTa HOPMAaTHBHOIO IIPaBOBOTO aKTa II0 BHECEHHUIO H3MEHEHWI
B paHee U3JaHHbIN aMMHUCTPATUBHEIN perIaMeHT, IPH3HAHUIO aIMUHUCTPATHBHOIO
periaMeHTa YTPaTHBIIMM CHIIYy SBISETCS OLIEHKa BO3MOXKHOIO IOJIOXKHUTEILHOIO
3 dekTa, a TaKKe BO3ZMOXHBIX HETaTHBHBIX MOCIEICTBHM peann3aliyl MOTOXEeHM
COOTBETCTBYIOUIETO IIPOEKTA AN IPAXKAAH M OpraHU3aIMi.

1.15. HezaBucuMas 3KcnepTHs3a IIPOEKTa aJMUHHUCTPATHBHOIO PENIAMEHTA,
NpOEKTa HOPMATHBHOTO MPAaBOBOTO aKkTa IO BHECEHHMIO H3MEHEHWH B paHee
W3IaHHBIA  aIMUHUCTPATUBHEIA pENIaMEeHT, NPHU3HAHUIO AaJIMHHHCTPATUBHOIO
permaMeHTa  yTPaTHBIIMM CHIIYy IIPOBOAUTCS (QU3MYECKUMH W  IOPUAMYECKAMH
TULaMHM B HMHUIUATHBHOM IIOPAJKE 3a CYeT COOCTBEHHBIX cpeAcTB. HesaBucumas
OKCIIEPTU3a HE MOXET IPOBOJUTHECH (GU3UUECKUMH M IOPUAMYECKMMH JIHIAMH,
NPUHAMABIIMMH Y9acTUE B pa3spabOTKe COOTBETCTBYIOILErO IIPOEKTa, a TaKxKe
OpraHu3alVsIMU, HAXOISAIIUMHUCS B BEACHUH Pa3paboTYMKa TaKoro MPOeKTa.

1.16. lna nened He3aBUCHMON BKCIEPTH3Bl IPOEKTHl aJIMUHMCTPATHBHBIX
PEIIaMEeHTOB, a TaKXe IIPOEKTHI HOPMATHMBHEIX IPABOBBIX aKTOB II0 BHECEHHIO
W3MEHCHHH B paHee W3JaHHbIC aJMUHUCTPAaTHUBHBIC PEIIAMEHTBI, HPU3HAHHIO
aIMHMHHCTPATUBHBIX DPEMIAMEHTOB  YTPATUBIUAMU CHUIIy IIOJUIEXKAT DPasMEILIEHHIO
pazpaboTuukoM COOTBETCTBYIONIETO IIPOEKTa B UHPOPMAIIHOHHO-
TENeKOMMYHUKaUMOHHON cetn  «Murepmer» (manee — cets «MHTepHET»)
Ha OQUIMAIBHOM caiite AfMuHHCTparmu ropopa Poeensku Jlyranckoit Hapoguoit
PecriyGnuku (https://rov-adm.su) (manee — O¢punuansHeiii caifr).

C momeHTa pasMemeHus B cetd «MHTepHET» NpPOEKT aJMHHUCTPATHBHOTO
peniaMeHTa, IPOCKT HOPMATMBHOIO IIPABOBOTO aKTa II0 BHECEHUIO W3MEHEHMI
B paHee U3JaHHbIH aIMUHUCTPATUBHEIA PErIaMeHT, IPH3HAHHIO aJMUHUCTPATUBHOIO
permaMeHnTa YTPaTUBIIMM CHIY JOJDKEH OBITh JOCTYIEH 3aHHTEPECOBAHHBIM JTHMIAM
AN o3HaKomyieHWs. HesaBucumas skcriepTusa IPOBOJMTCA BO BPeMs pa3sMeLCHHS
COOTBETCTBYIOLIETO NPOEKTa B ceTh «IHTepHETY.

Ilpy pasmemieHMM MPOEKTa aJMHHHCTPATHBHOIO pemiaMeHTa, NpoeKTa
HOPMaTUBHOIO IIPaBOBOTO aKTa II0 BHECEHUIO M3MEHEHUH B paHee M3NaHHBIN
aJMUHUCTPATHBHBIN pEINIAMEHT, INPHU3HAHMIO AIMHHUCTPATHBHOTO periaMeHTa
YTPaTHBIIAM CHJIy YKa3bpIBaeTCA: HOMEP aJMHUHHCTPATHBHOTO perjiaMeHTa,
coziepxanuiics B Peectpe MyHMIMNIATBHBIX YCIIYT; afipec, B TOM YHUCIIE 3J1EeKTPOHHOMN
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IOYTEl pa3paboTYnKa COOTBETCTBYIOLIETO IPOEKTA IS HAIpaBIeHUS 3aKIFOUCHMUIT;
AaTbl Hayajla ¥ OKOHYAHWSA IIPHEMa 3aKIIOYEHHUH 10 pe3yNbTaTaM He3aBHCHUMOMU
OKCIIEPTHU3BL.

1.17. Cpok, oOTBeleHHBIM JJIi IpPOBEIEHUS HE3ABUCHMOM OSKCIEPTHU3E,
He MOXKET OBITh MEHee NATHAAUATH JHEH CO JHA pasMeIleHHs MpoeKTa
aIMUHHUCTPATHBHOTO  pErJaMeHTa, IIPOeKTa HOPMAaTHBHOTO MpPaBOBOIO  aKTa
0 BHECCHHIO W3MEHEHMH B paHee H3JaHHBIA aJMHHHCTPATHBHBIN peIvIaMeHT,
NPU3HAHWIO aJMUHUCTPATHBHOIO periaMeHTa yTpaTtuBIIUM cuiy Ha OdHimaisHOM
caire.

1.18.Ilo pesympraTam He3aBHCHMOJ SKCIIEPTU3BI JIMIIOM, IPOBOAUBIIAM
3KCIEPTU3Y, COCTaBJETCS 3aKIIOYEHME, KOTOpOEe HamlpaBlsdeTcs pa3paboTuuKy
COOTBETCTBYIOILErO MPOEKTA.

PazpaboTyuk  mpoekTa  aJMMHHCTPATUBHOIO  pEIIaMeHTa,  IPOEKTa
HOPMaTUBHOTO IIPaBOBOTO aKTa II0 BHECEHUWIO W3MEHEHHWH B paHee W3IaHHBIN
aJMUHMCTPATUBHBIN pErNIaMeHT, IPU3HAHUIO aJMHHHCTPATHUBHOTO perIaMeHTa
YTPaTUBIIMM CHIy ©0s3aH pacCMOTpeTh BCE IIOCTYMMBINIHE 3aKIIOUEHHUS
HE3aBHCHMOM 3KCIEPTH3bl ¥ IPUHATH pELIeHHe M0 pe3yibTaTaM KaXmoil Taxo
sKcrepTu3sl. B ciyyae oOTCYTCTBHMA 3aKmoueHME HE3aBHCHUMOM OKCIEPTH3HI,
pa3paboTyvK  OTpakaeT  MJaHHBIM  (AaKT B  IOSICHUTENHHOH  3aIIHCKE
K COOTBETCTBYIOIIEMY IIPOEKTy C yKa3aHHEM CpoKa Hayaja ¥ OKOHYAHMWSA
HE33aBUCHMOU KCIIEPTHU3EI U a[peca, 10 KOTOPOMY TaKOM MPOeKT ObLT pasMeIleH As
ee IPOBEACHMS.

IlosicHuTenbHAs 3alUCKa TNOAMMUCHIBACTCS DPYKOBOAMTENEM pa3spaboTdHKa.
PykoBozurens paspaboTurika HeceT OTBETCTBEHHOCTH 3a IOJHOTY M JIOCTOBEPHOCTH
H(OpPMAaLUH, OTPAKEHHOH B HOACHUTEILHOM 3aIUCKe.

1.19. He noctynuienune 3akioueHus] HE3aBUCUMOL 3KCIEPTU3bI Pa3spaboTauKy
B CPOK, OTBEACHHEIA I IPOBEJCHUSA HE3aBUCHMOU OKCHEPTH3BI, HE SBIAETCS
NPEeNATCTBHEM JUISL INPOBEICHUSA YIOJIHOMOYEHHBIM OpPraHOM AMHUHHUCTpaLUy
BKCICPTH3Bl B IOpsfKe, ycTaHoBieHHOM B llopsake mnpoBeneHHs 3KCIEpTH3EI
IPOEKTOB aAMUHUCTPATHBHBIX pEriJaMEeHTOB NpPEAOCTABICHHUS MYHHIMIANILHBIX
yCIyT, SABIAIOMEMCA TNPHIOKEHHMEM K  IIOCTAHOBICHHMIO AIMHUHHCTPALUM
or 04 mapra 2024 r. Ne 93-m/24 ¥ mnoCNEAYIOUIEr0 MPUHATHS MYHHIHHNATEHOTO
HOPMAaTHBHOTO MIPABOBOTO aKkTa 00 yTBEpXKIOCHUM aJIMUHHCTPATUBHOIO PEriaMeHTa,
BHECEHUH HW3MEHEHHM B paHee M3JaHHBIM aJMUHHCTPATUBHEIA periaMeHT,
[IPU3HAHUN aJIMUHUCTPATUBHOIO pErJaMeHTa YTPAaTUBLINM CHIY B COOTBETCTBUHU
¢ ITopsaxoM HOArOTOBKU IPaBOBBIX aKTOB A IMUHHUCTPALIMH.

II. TPEBOBAHUS K AAMUHUCTPATUBHBIM PEI'JIAMEHTAM

2.1. HauMeHOBaHME MYHHLMNAIBHON YCIyrd HOKHO COOTBETCTBOBATE
(opmyiMpoBKe NeHCTBYIOIIEH pefaKuMH HOJOKEHHS HOPMATHBHOTO IIPABOBOTO
axKTa, KOTOPBIM MpelyCMOTpPeHa MyHHLMIANbHAas YCIyra, HaMMEHOBaHMIO
MYyHUIIMIIJIBHOH YCIIYTH, YCTaHOBIEHHOMY B PeecTpe MyHHIIMIANBHEIX YCIYT.

22.B cnyuae omucaHus B aIMHUHHCTPAaTHBHOM perJiaMEHTE IOPSIKA
[IPEAOCTABICHUS MYHUIMIAIBHOW YCIYIH, XapaKTePU3YIOUIETOCH OJUMHAKOBBIMU
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TpeOOBaHMAMH K 3asABUTENSAM, IIaKeTy MPEJOCTAaBIsSEMbIX HMH JIOKyMEHTOB,
U OTCYTCTBHS OTJIMYUS B OPraHax, NPeIOCTABISIONIMX MYHUIUIAIBHYIO YCIYTY,
HalMEHOBaHUE AaJMUHUCTPAaTHBHOIO perjaMeHTa COBIagaeT ¢ HauMEHOBAHHEM
MYHULUTIATBHOH YCIyTH.

IIpu npenocTaBieHNN MyHUITUIAIBHBIX YCIYT B paMKaxX OJHOIO IIOJHOMOYHS
II0 pEIIEHUIO BOMPOCAa MECTHOIO 3HAUEHMs, OTHECEHHOTO K OJIHOM OTpaciw,
WY TPUHAJIEKHOCTH MYyHHIUIATIBHEIX YCIYyT K OJHOMY IpOLIECCY, KOTIa YCIOBHS
NpPeOCTaBIEHNs MYHHIMIAIBHBIX YCIYT OTIMYAIOTCS MO KAaTerOpHsM 3asBHUTEINEH,
COCTaBY MpPEIOCTABIAEMBIX HMH JOKyMEHTOB, OpraHaM, IPeIOCTABISIONM
MYHUILIMIIAJbHEIE yCIYTH, AOIyCKaeTCs yKa3aHue B aJIMUHUCTPATHBHOM PerjiaMeHTe
HECKOJIBKHX Noxyciyr. JlaHHoe pasjielieHie Ha IOAYCIyTH UCIONB3YETCS C LHEIBI0
YIIPOIIEHUS JIOUCKA 3asIBUTEISIMA HEOOXOAUMOM HHGOPMALIVH.

Ho Hauana pa3spaboTKu, C IENbI0 HACHTH(UKALUH, aIMHHUCTPATHBHOMY
pEriaMeHTy, a TAaKKe BXOAAINMM B HETO MYHUIIMIAIBHBEIM yciyraM (IOIyCiIyram)
YIIOJIHOMOYEHHBIM CTPYKTYPHBIM HOJpa3iefiecHueM AIMHHUCTPAIMN IPUCBANBAETCS
HOMep (KOoZ) B IOpSAAKE, YCTAHOBICHHOM COOTBETCTBYIOUIUM MYHHIIUTAILHBIM
IIPABOBBIM AKTOM.

2.3. B aMIHKCTPAaTHBHEIM perjiaMeHT BKIIOYAIOTCS CIEAYIONUE Pa3elibl:

Paznen 1. «OGmue momoxxeHus» (nanee — pazmen 1).

Paznen 2. «Crannapt IIpeIOCTaBICHHUS MYyHULANATBHOM YCITyTH»
(mamee — paszesn 2, CTaHAAPT MYHHUITUIAIBHOM YCIYTH).
Pazgen 3. «Cocras, TIOCJIeTOBATENHHOCTh 7§ CPOKM  BBINOJHEHUS

aJMHMHUCTPAaTUBHBIX MpOLEAYp, TpeOOBaHMS K IOPSAOKY MX  BEIIOJHEHHSD
(manee — pazgen 3).

Paznen 4. «®@opMBl  KOHTpPOJIL 32  HCIIONIHEHWEM  aJMHHHUCTPATHBHOIO
pernameHnTay (manee — pasuen 4).

Paznen 5. «JlocyneOHsblil (BHecyneOHBIN) MOPANOK OOKAIOBAHUS peEICHHHA,
nerictBuii  (Oe3nelicTBHA) OpraHa, NPeOCTAaBIIOIIETO MYHHIHIIAIBHYIO YCIyIY,
a TaKXe ero JOJDKHOCTHBIX JIML, MYHHIUIAIBHBIX CIyXXalluX, pabOTHHUKOB)
(manee — pazzgen 5).

2.4. Pasnen 1 cocTOUT U3 ClEeNyOMUX CTPYKTYPHBIX 2JIEMEHTOB:

2.4.1. Ilogpazgen 1.1 «lIpeamer perynvpoBaHus aIMUHUCTPATHBHOTO
permaMeHTay.

IlpenMeTroM IpaBOBOrO pPETYIMPOBaHMS aJAMUHUCTPATUBHOTO peryiaMeHTa
ABISIOTCA OOIIECTBEHHBIE OTHOLIEHMS, BO3HUKAIOLIVE B IIPOIECCE MPENOCTARICHHUS
MYHHITUIIAJIBHON YCIIyTH. )

B manneld nozapasien Takke BKIIOYAETCS MHPOPMAIMS O HENAX HONy4eHUs
MYHUIUNAIBHON YCIyTH (TIOYCIIyT).

2.4.2. Honpasnen 1.2 «TepMuHsbl, onpeneneHus, COKPAIEHHsA, UCIIOIb3yeMbIe
B aJMUHHCTPATHUBHOM perjlaMeHTe.

2.4.3. Ilogpasznen 1.3 «Kpyr 3asButenein.

B noxpasnene mabopManus o Kpyre 3asBHUTeNeH MyHUIUMIAILHOM yCIyru
JIOJDKHA COOTBETCTBOBATH (PefepalbHBIM 3aKOHAM, MHBIM HOPMATHBHEIM IIPaBOBBIM
aktaM Poccuiickoii ®enepanyu, 3aKOHaM, WHBIM HOPMATHBHBIM IIPAaBOBEIM aKTaM
JIyrancko#t Haponuoit PecrmyOnuky, MyHUIMIANBEHBIM HOPMATHBHEIM IIPaBOBEIM



8

aKTaM M COJepKaThb HapsAAy ¢ IEPEYHCICHUEM KaTeropuil 3asBHTENeH yCIIOBH,
IPA  KOTOPEIX YKa3aHHBIE JIMI[A MMEIOT IIpaBO Ha MONy4YeHHe MYHHIMIIAIBHOM
YCIyTH, €CIH TaKue YCJIOBUS YCTaHOBICHB! (e/iepalbHBIMK 3aKOHAMH U IPUHATBIMEL
B COOTBETCTBHH ¢ HMMH aKkTamu IIpaBurenscrBa Poccutickoit @enepannu, 3aKkoHaMuU
JIyrancko#t HaponHoit PecnyOnuku ¥ u3MaHHBEIMH B COOTBETCTBUHU C HAMH aKTaMHU
IIpaBurenscTBa  Jlyranckoit  Hapopgmoit  PecrryOnmuku, — MyHHIMNAILHBIMA
HOPMAaTHUBHBIMH PAaBOBBIMH aKTaMH.

IIpy HanuYuy NOXYCIYT M COOTBETCTBYIOUINX Pa3IMuHil B Kpyre 3asgBUTENEH —
IIPUBOJATCA CBEIECHU O Kpyre 3asBUTENIEH MO KaXI0H MOAYCIyTe.

B cnydadx, JONyCKaromMX  BO3MOXHOCTE  OOpaIlleHHs  3adBUTENS
3a TMIOJNy4YeHUEM MYHMIMMIAILHOM YCIyrH depe3 MpeJCTaBUTeNs, YyKas3blBaeTcs,
YTO OT HMMEHM 3asBUTENII MOTYT BBICTYNATh (u3ndyeckue U (WIH) IOPUOUUECKUE
JUIa, HMEIOIHE TaKoe IpaBO B CHIY HAJEIeHUS HX COOTBETCTBYIOIIUMM
IOJIHOMOYMSIMA B IIOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM PoccHiickoii
Qenepamuu. McknroueHne cOCTaBISIOT MyHUIIMTIANBHEIE YCIYIH, IPEIOCTABIIEMbIE
no60My oOpaTHBILIEMYCS 32 HUMU 3aMHTEPECOBAHHOMY JIHILY.

2.4.4. Ilogpaznen 1.4 «TpeboBanus K MOPAAKY MH(OPMUPOBAHHUS
U KOHCYJIBTHPOBAHUSA O IPENOCTaBICHUN MyHUITUITIATBHON YCIyray.

B nannoM noppaszerne usnaraercs:

2.44.1.B nynxre 1.4.1 — mopamok MNOIXy4eHUs 3asBUTENEM HH(QOpPMAIUK
U KOHCYJNBTAIlUU II0 BOIPOCaM IIPEIOCTABIICHHS MyHUIMIIAJIBHON YCIYTH U YCIIVT,
KOTOPhI€ SABIAIOTCA  HEOOXOOUMBIMH K OOS3aTeNbHBIMU IS IIPEJIOCTABJICHUS
MYHHMLHUIIATBHOHN YCIIYyTH, CBEACHUHA 0 X0e MPeJOCTaBIeHUS MyHHUIUIIANbHBIX YCIIYT,
B TOM 4YHCIe C uUCHois3oBaHueM OdunuansHoro caiita u  denepaasHOM
rocyJapCTBEHHOM MHGMOPMAMOHHON cucTeMbl «EMUHBIN MOPTal rocyAapcTBEHHBIX
¥ MYyHUIUNAIBHBIX YCIyr (QyHKIUH)», €cay Takas yciyra NpeIoCTaBisIeTcs yepes
IlopTan rocyciuyr.

Co cchnkoif Ha IyHKTHI moapasfena 1.4 ykaseIBaeTcsd, 4TO 3asBUTENSIM
IpeNoCTaBlIsgeTcs MHPOopManus B NOpsiaKke HHGOPMUPOBAHKS U KOHCYJILTUPOBAHHS,
a UMEHHO:

MHGOPMHPOBAaHME ¥ KOHCYJIBTHPOBaHUE B OpraHe, MPEAOCTABIISIOIIEM YCIYTY
(B coyyae ecnM aAMUHHCTPATUBHBEIM PETJIAMEHTOM MpPENYCMOTPEHA BO3MOXKHOCTH
oOpamieHus 3asgBHTENSA C 3aIPOCOM O NPEIOCTABICHUH MYHHIMIANBHOM YCIyru
IIPY JINYHOM OOpaIlleHnH B TAKOW OpraH);

MHQOPMUPOBaHHE M KOHCYJHFTMPOBAaHHE B MHOTO(QYHKIMOHAIBHOM IEHTPE
IPEeIOCTaBICHUS TOCYNapCTBEHHBIX M MYHULMIIANBHBIX YCIyr (B cliydae ecid
MHOTO(YHKIIMOHATHHBIN LEHTP IIpeJOCTaBICHUS rOCYy1apCTBEHHBIX
H MYHHIMANAIBHBIX YCIYT YYaCTBYET B IIPEIOCTABICHUY YCIIYTH);

nHQOPMUpPOBaHME U KOHCYITHPOBAHKE II0 TeIe(OHY;

ny6nu4Has yCcTHas KOHCYJIBTAIlHS,

yOJIn4yHAas MAChMEHHAs KOHCYIIbTallVs,

pasMmelllende HHQOpPMALMKM Ha CTeHAaX W (WIKM) HHBIX MCTOYHHKAX
MH(POPMHMPOBAHHS B MECTaX IPEIOCTaBICHHUS MyHUIIMIAIBHBIX YCIIYT;

pasmelnenue nHpopmaruy Ha OQUIIHaIBEHOM CaiiTe;

pasmerende unpopmanuu Ha [Toprane rocyciyr (B ciiyuae ecid Takas yciyra
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npeocrasisercs yepes ITopran rocycnyr).

IIpuBOLATCS CBENEHUSA O TOM, UYTO MH(MOPMALUS NMPEHOCTABIAETCS 3asIBUTEIO
OecmatHo. K madopManuu, pasmemenHoi Ha OdunumansHoMm caiite u Iloprane
rocyciyr, oOecrneuyuBaeTcs JIOCTYN 3asBHUTEIs Oe3 BBINOIHEHMS KAKMX-THOO
TpeboBaHMM, B TOM 4Ymuclie Oe3 HCHONB30BaHUsA IPOrPaAMMHOI0O 00eCIeUeHu s,
YCTAaHOBKA KOTOPOIO Ha TEXHUYECKHE CpEICTBA 3asBUTENS TpPeOyeT 3aKIIOYEHHS
JUIEH3MOHHOTO HJIM WHOIO COINallleHHs ¢ IIpaBooOiafareieM MporpaMMHOIO
obecrnieuenus, IIpe1yCMaTPUBAIOIIETO B3UMaHue TUIaTHI, pETrUCTpaLUIo
WIM aBTOPHU3ALMIO 3asIBUTENS UM MPENOCTABICHUE UM ITIEPCOHABHEBIX TAHHBIX.

B mnoppasnene packpbiBaeTcs HH(pOpMalus, Kacaiolascs KaxJaod GopMer
“H(OPMHPOBAHHUS U KOHCYJIHTHPOBAHHS.

2.4.4.1.1. B nynkre 1.4.1.1 Bonpockl HHGOPMUPOBAHUSL U KOHCYJIBTHPOBAHUS
B oOprase, IpeIOCTaBIAIOMIEM YCIyry, W3JlaraloTcs C Y4YeTOM OCOOEHHOCTE
opraHuzald paboThl MO MPEJOCTaBICHUI0 MYHHIMIIAILHON YCIyrHM B TaKOM
oprase.

Ilpy 5TOM yKas3bIBaeTCs, YTO HHGOPMHUpPOBaHHE M KOHCYJLTHPOBAHUE
3agBUTENIEM O MOPSIAKE  IPEAOCTaBICHUS  MYHHMIMIANBHBIX  YCIYr,  XOJe€
pPaccCMOTpPEHHUsl 3alpOCOB O IIPEJOCTAaBICHUM MYHUIIUNANBHBEIX YCIIYT, a TaKxKe
II0 MHBIM BOIIpOCAaM, CBA3aHHBIM C IIPEJOCTABICHUEM MYHHIMIMAIHHBIX YCIYT,
OCYILIECTBIIAETCS B OpraHe, MPEeAOCTaBIIONEM YCIyry, OecruiatHo. CreluanucTsl
OpraHa,  IPEIOCTAaBIAIONIETO  YCIYry,  OCYLIECTBISIOT  HHGOPMHPOBAHUE
U KOHCYJILTUPOBAaHME 3asBHUTENIENl O IOpSAOKE IPEeNOCTABICHUS MYHHUITUIIANBHEIX
yCIyr, B TOM 4YHCIE IIO BOIIpOcaM Kpyra 3asiBUTeJel, CpOKa IIpeIOCTaBJICHYS,
IIOCIEOBATENLHOCTY aIMUHUCTPATUBHBIX IPOIEAYp, IEepedHs IpeaoCTaBIIeMbIX
JIOKYMEHTOB.

244.12.B nyskre 1.4.1.2 npu onucaHuu NOpsAKa HHPOPMHUPOBAHUSL
U  KOHCYJNFTHpPOBaHUS B MHOIOQYHKIMOHAJBFHOM IIEHTPE NPEAOCTaBICHUS
rOCyJapCTBEHHBIX ¥ MYHMLHIIANBHBIX YCIYI YKa3bIBaeTcs, 4TO HH(GOPMUPOBAHHE
M KOHCYJIBTMPOBaHHE 3asABUTEJEH O IOpAIKE MPENOCTaBICHHS MYHHUIUIIAIbHBIX
YCIyT, XOJe PacCMOTPEHHUsS 3allPOCOB O IIPEJOCTABICHUU MYHUIIMIIATIBHBIX YCIYT,
a TaKXe II0 MHEIM BOIPOCAaM, CBA3aHHBIM C IPENOCTAaBICHHEM MYHHIIHITAIbHBIX
YCIyT, B MHOTOGYHKLMOHAJIFHOM LEHTPEe IPEHOCTaBIEHHUS TIOCYyIapCTBEHHBIX
Y MYHULUNAIBHBIX YCIYT OCYIIECTBISAETCS OECILIaTHO.

ITopsmok MH(GOPMUPOBAHUS " KOHCYJIBTHPOBaHUS 3asiBUTENeH
B MHOTOQYHKIMOHAJIBHOM  LEHTpe  IPEJOCTaBIECHUS  TOCYAAPCTBEHHBIX
¥ MYHMIMHOAIBHBIX YCIyr ompepensercsa lIpaBunamu opraHuzaiuy JesTelbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB IIPENOCTaBIICHH roCy/1apCTBEHHBIX
U MYHMIMIIANBHBIX YCIYr, YTBEpXKJIEHHBIMHM IIocTaHOBIeHHeM [lpaBuTenncraa
Poccuiickoit @epepanuu.

2.4.4.1.3. B nynxre 1.4.1.3 nopsinox ©HOOPMUPOBAHKSA U KOHCYIETHPOBAHUS
no tenedoHy BKIIOYAET CBEASHHA O TOM, YTO OTBET HAa TEeIC(OHHEBIA 3BOHOK
JOJDKEH HAaYMHATBECS ¢ HMHGOpManuy O HAMMEHOBAHWM OpraHa (OpraHM3alyu),
B KOTOPBII NO3BOHUI IPaXXTaHMH.

B ciydae ecny crielManucT, OCYIIECTBISIONMN KOHCYIBTALMIO [0 TeNe(OHY,
HE MOJXET OTBETHUTh IO CYIIECTBY Ha BOIIPOC, CBSI3aHHBIA C IPENOCTABICHHEM
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MYHULATANbHON yCIIyTH, CHENATUCT 00s13aH IpONH(OPMUPOBATE
3aMHTEPECOBAHHOE MO 00 OpPraHU3alyiIX, CTPYKTYPHEIX IOAPa3IeleHus X, KOTOPEIE
pacIojararT CBEICHUsIMH, HEOOXOAUMBIMU JJIsl OTBETa HA BOIPOC.

244.14.B nynkre 1.4.1.4 comepxurcs uHbopManus 00 OCYIIECTBIEHHM
OyOnu4HOX yCTHOH KOHCYJNBTallMM C  IPUBJIEYEHHEM CpPEACTB  MAacCCOBOM
UHGOpMAILUK — Ao, TeJIEBUACHHUS KOHKPETHRIMU JOKHOCTHBIMHY JIMI[AMH OpraHa,
IPEOCTABIAIOLIETO YCIyTy, a TakKe IyTeM IIPOBe/IeHHs BCTped WHGOPMAIMOHHEIX
rpynn AIMUHHCTPAIMH C HACEICHUEM U BBIE3IHBIX BCTped I JIaBEl MyHHUIUNIATIBHOIO
OKpyra MyHHIMIANbHOE oOpasoBaHue JIyTyrMHCKMH MyHHIUNANBHBIN OKpYT
JIyranckoit Haponnolt PecnyGmuku ¢ HaceleHHEM MYyHHIMIIAIBHOIO 00Opa3oBaHMs
Jlytyrunckuii MyHUIMITAnbHEIA okpyT Jyranckoit Haponno# PecyGnukm.

2.4.4.1.5. B nynxre 1.4.1.5 nopsanok ocymecTBiieHus MyOIMYHON MUCEMEHHOM
KOHCYJIbTAllMK  BKIIOYaeT  pasMelleHHe  HH(QOPMAalMOHHBIX  MAaTepHasoB
Ha O¢unuanbHOM caiiTe, MyONMUKalMO HHPOPMAIIMOHHEIX MATEPUAJIOB B CPEICTBAX
MaccoBOl1 HH(pOpMaIH.

2.4.4.1.6. B nynkre 1.4.1.6 npuBomutcss uHbOpMAIMA O HEIOMYCTUMOCTH
OCYIIECTBIICHUS CIENMAIMCTAMKM OpraHa, IIPeAOCTaBISIOIIET0 MYHUUNAIBHYIO
yCIyry, pabOOTHMKaMH  MHOTO(QYHKLIMOHAIBHOTO  IEHTPa  IPeIOCTaBICHHUS
roCy/1apCTBEHHBIX U MYyHUIIUTIATBHBIX yCIyr (B cliyJae, eciu
MHOTO(YHKIIMOHATHHBIH HEeHTp IIpe0CTaBICHUS rOCyAapCTBEHHBIX
U MYHHUIHUIAIBHBIX YCIYT y4acTBYeT B IPEAOCTABICHUH MYHUIMIAIBHON YCIyIH)
KOHCYJIFTHPOBAHMs  3aMHTEPECOBAaHHBIX  JIAI,  BBIXOJAINET0 32  PaMKH
IpeIoCTaBlieHs MHQOPMANuKM O CTaHAAPTHBIX HPOLEAYPax M YCIOBHUAX OKa3aHHs
MYHHUIUITAJIBHON YCIIyTH M BIIUAIOINETO NPSMO WM KOCBEHHO Ha WHIWUBUAYalbHBIE
pELIeHNs 3aMHTEPECOBAHHBIX JIHII,

2.4.4.1.7.B nysxre 1.4.1.7 orpaxaercs, 4yTo Ha cTeHAaX ¥ (WIK) UHBIX
HCTOYHHMKaX MHGOPMHUPOBAaHMA B MECTaX IPENOCTABICHHS MYHHIUIIAIBHEIX YCIYT
pasMemaroTcs cleayromme HHPOopMaOHHbIC MaTePUATIBI:

IepeyeHs MYHHIUMIAIBHEIX YCIYT, NPEeOCTaBICHHE KOTOPHIX OPraHH30BaHO
B MHOrOQYHKLIMOHaJIBbHOM  IIEHTpE  INpPEAOCTABIEHUS  TOCYAAPCTBEHHBIX
U MYyHUIMIIANBHBEIX YCIyr (B cilydae ecld MHOTO(QYHKIHMOHAIBHEIN LEHTP
OPeAOCTaBICHNS] TOCYHAApCTBEHHBIX M  MYHHLMIAIGHBEIX  YCIYr  Y4acTBYeT
B IIPEJOCTaBICHUN MYHUIIUIIATEHOMU YCIIYTH),

CPOKH IIPEIOCTaBICHHUS MyHUIUITAIBHEIX YCIIYT;

NOpANOK oOXanoBaHUS pelleHWd, peiictBuit (GesneiicTBus) opraHa,
IPEJOCTAB/IAIOMIEr0 MYHHMIMIIANBHYIO YCIYTy, a TakKXe ero JO/LKHOCTHEIX JIMII,
MYHHMLUIIAIBHBIX CIIY>XalluX, paGOTHUKOB U PaOOTHUKOB MHOTO(YHKIMOHAILHOTO
LEHTPA IIPENOCTaBIEHUS FOCYJAPCTBEHHBIX 1 MYHULUTIAIBHBIX YCIYT;

uHbopMalUsl O NPEeNYCMOTPEHHOM  3aKOHOJATENhCTBOM  Poccuiickoit
@epnepalld  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OpPraHOB, IPeIOCTABIISIOL{AX
MYHUIUIIAIBHEIE YCIYTH, 33 HapylleHUe TOps/iKa IPEAOCTABICHU MyHUIUIIATLHEIX
YCIIYT.

1.4.4.1.8. B mynkre 1.4.1.8 npuBoauTcs nepeveHb HHGOPMAIKH, ITOJIEKAIIEH
pasmemennto Ha OduimansHoM calite, Ha caiite M®I] Jlyrauckoii Hapopmsoit
Pecrybnuku (B chydae, eclnd MHOTOQYHKIMOHAIBHBIA IEHTp IIPeOCTABICHHUS
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TOCYNapCTBEHHBIX ¥ MYHMIMNAIBHBIX YCIYT YYacTByeT B [PENOCTAaBIECHUU
MyHMLMIIANBHOM ycayru), a Takxke Ha [loprame rocycnyr (eciu ycayra
npepoctasisiercs depes [lopran rocyciyr), a uMeHHO:

KpyT 3asiBUTEIIel;

UCYEPIIBIBAIOLINH MepeYeHsb JOKyMEHTOB, HEOOXOOUMBIX ISl IIPEeIOCTaBICHHUS
MYHHIHNANBHON YCIIyr'H, TpeOOBaHHMA K O(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB,
a TaKxe IIepeueHb JOKYMEHTOB, KOTOpBIE 3asBUTENb BIpaBe IPeCTABUTH
0 COOCTBEHHOM HHHMIIUATUBE,

pe3yNbTaThl IIPENOCTABICHUS MYHHUIMNAIBHOW YCIYTH, TOPSIOK BhIIAYU
JOKYMEHTA, ABJIAIOLIEr0Cs Pe3yIbTaTOM IIPeIOCTABICHNS MyHUITUIIATFHON YCIIyTH;

CPOK NPeJOCTaBJIEHUS MyHUIIMIIAIBHON yCITyTH;

IIOPSNIOK, pasMEp M OCHOBAaHUS B3UMAaHUS TOCYyHApPCTBEHHOH IONMIIHHEI
WIA HHOM IIATHI, B3UMAEMOM 3a MpeJOCTaBlIeHUe MYHULIUITAIGHOMN YCIIyTH;

MCYEPIBIBAIOIIUA IIepeYeHb OCHOBAHUN NI TNPUOCTAHOBJIEHMS HIM OTKAa3a
B IIPeIOCTaBJICHNU MYHUIUTIAIEHOMN YCIIYTH;

O IpaBe 3asBUTENS Ha AocyleOHoe (BHecyleOHOe) 00XKajoBaHWe peEIIeHuU,
neficteuit (Ge3nefcTBUS), MPHUHATHIX (OCYLIECTBIEHHBIX) B XOJI€ IPEIOCTABICHMS
MYHULIUIIAJIBHON YCIIyTY;

(hopMBI 3asBIIEHUM (yBemoMIieHH, cooOluienmit), VCIIOJNIb3yEMEBIE
IIPY IIPEIOCTaBIEHUN MyHUIIUITATBEHON YCIyTH.

Kpome Toro, ykaseiBaeTcsi Ha pasmemeHue Ha  OduuuanisHOM —caiiTe
1 Iloprase rocyciyr TekcTa afMUHUCTPATUBHOTO peryIaMeHTa.

2.4.4.2. B nyskre 1.4.2 — nopsamox, popma, MECTO pasMelleHUs H CIOCOOEI
IIONy4YeHNs CIpPaBOYHON HHGOpPManuy, B TOM YHCIEe Ha CTeHHax M (WIM) HMHBIX
MCTOYHUKAX HH()OPMUPOBAHMSA B MeCTaX NPEIOCTaBICHUS MYHULHIAIBHBIX YCIyT
U YCIIyT, KOTOpBIE SBIISAIOTCS HEOOXOAUMBIMU M 00s3aTEIBHBIMHU IS TIPEJOCTARICHMS
MYHHUIMIIAJBHON YCIYyTH, ¥ B MHOTO(QYHKLHOHATBFHOM LEHTPE TIPEAOCTABICHUS
TOCYIapCTBEHHBIX U MYHHUIIUINAJIBHBIX YCIYT.

K cnipaBouynoit HH(OpPMAIMKY OTHOCUTCS CleyIolias HH()OpMAaIys:

MECTO HaXOXIeHWs W rpapuku paboThl OpraHa, IPeXOCTABISIONIETO YCIyTY,
ero  CTPYKTYPHBIX  IOApas[elieHMH,  IpPefOoCTABIOMUX  ycmyry  (ecnu
MECTOHAXOXICHUE CTPYKTypPHOIO IOApPAa3deIeHUs HE COBMNafaeT C MeCTOM
HaXOXICHUS oprasa, IIPEOCTaBIISIOIETO yCIyTy), rOCyapCTBEHHBIX
U MYHUIHUIANGHEIX OPraHOB M OpraHu3aliiii, oOpailleHue B KOTOpBIE HeOOXOOHUMO
IUis  MONYyYeHHS MYHHIMIAIBHOH  yCIyrH, a TakXke MHOTO(QYHKIHMOHAIBHEIX
LCHTPOB MPEJOCTABICHHUA TOCYJAapCTBEHHBIX M MYHHIMIANBHBIX yCIyr (B ciydae
€cn¥  MHOTOQYHKUMOHANBHBEIE IEHTPHl  INPENOCTaBIEHMS  IOCYIapCTBEHHBIX
¥ MYHHUIUIIAIBHBIX YCIIyT YYacTBYIOT B IPEAOCTABICHUN MyHUITUIIAIBHON YCIIyTH);

CIIpaBOYHBIE TeNeQOHBI CTPYKTYPHBIX IIOZpa3eiieHU oprasa,
NPETOCTABIAIONIETO YCIyry, OpraHM3alliii, YYacTBYIOIIUX B MPeTOCTaBICHUN
MYHUIUANTANBHON YCIyTH;

ajpeca UHTEpHET-CTpaHunbl Ha OdunuanbHOM caiiTe, a Takke IEKTPOHHON

mo4TH ¥ (Win) GOpMBI 0OPaTHOH CBA3M OpraHa, IPEAOCTABISIOIIETO YCIYTY, B CETH
«HAnaTEepHETY.
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Cnpasounas wmHpOpMaIMs He NPHUBOAWTCA B TEKCTE aIMUHHCTPATHBHOIO
pernaMeHTa W MOIUIEXUT 00s3aTeNbHOMY pasMmerenuio Ha OduimansuoMm caifTe,
B (GenepansHON TIoCy[apcTBeHHOH HH(MOpMaIMoHHOM cucTeMe «DenepanbHbIit
peecTp rOCYJIapCTBEHHBIX 7§ MYHUIUIIATBHEIX yCuyr (pynKIIHi)»
(nanee — denepansHbIi peecTp) u Iloprane rocyciyr, 0 4eM yKashIBaeTCsi B TEKCTE
aJIMAHHUCTPAaTUBHOIO PeTiIaMeHTa.

Oprasel, NpefOCTaBILIONIME YCIYyrH, OOECIEeYMBAIOT B  YCTAHOBICHHOM
HOpAZIKe pasMellleHHEe U CBOCBPEMEHHYIO aKTyalH3allfio CIIPaBOYHOU MH(OpMarmu
Ha OdunuanbHOM caidTe U Ha CT€HIAX ¥ (WIH) HHBIX HCTOYHMKAX MH(GOPMHPOBAaHMS
B MeCTaXx MpeoCTaBICHUS MyHUIIUTIAIBHBIX YCIYT.

Pa3paboTynK aJMHUHHCTPATHBHOIO pETIAMEHTa OOECIeYHBAET pasMeEIECHUE
U CBOEBpPEMCHHYIO aKTyaJM3alluIo cripaBodHoi mHpopManuu Ha [Toprane rocycmyr
H B COOTBEICTBYIOIIEM pasjielie (eaepasbHOro peectpa.

B cinydae ecnu B IpeoCTaBIeHHMM MYHHUIMIIANBHOM YCIYr'W Y4acTBYeT
MHOTO(YHKIIMOHATLHBIN LIEHTP IIpeOCTaBIIEHUS rOCYyIapCTBEHHBIX
¥ MYHULIMOAIBHBIX YCIYTr, B IOJApasjeNle NPUBOAUTCS CCHUIKA Ha 3JIEKTPOHHLIN
aapec COOTBETCTBYIOMIEr0 OGHMIMANBHOIO caiiTa M yKa3biBaeTCs Ha pa3MelleHHE
B IIOMEIEHUIX MHOTO(QYHKITMOHAIEHOT'O IIEHTpa [IPEOCTaRICHUS
TOCyNapCTBEHHBIX M MYHHUIMIANBHBIX YCIyr  CHpaBOYHOM  wHGMOpMaIXH,
npenycMoTpenHoi [IpaBuaaMy opraausanyy AeSTeITbHOCTH MHOTO(YHKIMOHATBHBIX
IEHTPOB  NpPEIOCTABIEHUS TIOCYJapCTBEHHBIX W MYHHUIMIIANBHBIX  YCIYT,
YTBEPKICHHBIMH TOocTaHOBNIeHKeM I IpaBurensctBa Poccutickoit Meneparym.

2.4.5. IToppazgen 1.5 «lomKHOCTHBIE JIMIla, OTBETCTBEHHBIE 33 KCIOJIHECHUE
aJIMIHHUCTPATUBHOTO PETJIAMEHTa MyHULIMITIANBHOM YCIIYTH ¥ €T0 aKTyaIu3alluioy.

2.5. B pasnene 2 nadopMmanus qomkHa GBITh MCYEPIBIBAIOINEH [ 3aSBUTEN
¥ 00ecleunBaTh ONHO3HAYHOCTh €& NOHWMAaHWs, IPU HAIUYUH TOLYCIyT —
BKJIFOYATh CBEJIEHHUS O COOTBETCTBYIOLIUX OCOOEHHOCTSAX UX NPEHAOCTaBICHHS.

CraHgapT MyHUIUNAIBHOH YCIYIM CONEPIKHT CIEAYIOUIME CTPYKTypHEIE
3JI€MEHTHI:

2.5.1. Ilogpaznen 2.1 «HauMeHoBaHNEe MYHULIATIAIBHOM YCIIyTHY.

B noxpaspene ¢ yderom TpebGoBaHHi IyHKTa 2.1 HacTosmiero mnopsgka
IPHUBOAUTCA HAUMEHOBAHUE MYyHUITUIIATEHON YCITYTH.

Eciv  aIMMHHCTPaTHBHBEIM  PErTaMeHTOM IPEeXyCMOTPEHB  MOLYCIYTH,
B TIOZpasfelie, HapsAAy ¢ HaUMEHOBaHHMEM MYHULMIANLHON YCIYI'H, COBIIANAIOIIHAM
B 3TOM Cllydae ¢ HaWUMEHOBAaHHEM aJMHUHUCTPAaTHUBHOTO pEerilaMeHTa, ITPHBOALTCS
HaUMEHOBAHUS ITOAYCIYT.

2.5.2. logpaznen 2.2 «HaumeHoBaHME (HYHKIIMOHAIBHBIX NOJIpa3aeICHUH,
OPraHOB, MyHUIIUTIANBHEIX YUPEXKIECHUNA U JPYTUX OpraHU3alMi, [IPEJOCTABIIAIOMIX
MYHHLHUIAIBHYIO YCIYTY».

B HaJasue nozApasjiena IIPUBOAUTCS HaVMEHOBaHUE oprasa,
IIPETOCTABIISIONIETO YCIYTY.

B cnmydae mpenocraBieHus MyHHIUIIATEHON yCITyr HECKOJIBKAMH OpPTraHaMHy,
HEeOOXO0JUMO KpaTKO OOO3HAYUTH ITOJHOMOYHS Ka)k[OTO M3 HHX, B TOM YHCIE
B PaMKax KaxIoW IMOAYCITyTH.



13

Ecniv B mOpenocTapneHMM — MyHUIMIANBHOM — YCIyIH  y4acTBYIOT
TEPPUTOPUANILHEIE OpraHbl (efiepanbHBIX OpPraHOB MCIIOJHUTENLHONM BIIACTH,
TEPPUTOPHATIBHBIE [OJpa3/ielIeHUsi OpPraHOB TIOCYAapCTBEHHEBIX BHEOIOMKETHBIX
¢onmoB, opraHel HCHONHHUTENbHOM Biactu Jlyramckoit Haposjmoi Pecny6nuxw,
YUPSKICHMS ¥ OpPraHM3allii, YKa3bIBAaIOTCS BCE OpraHbl TOCYAapCTBEHHOM BIAcCTH,
OpraHsl rocyIapCTBEHHBIX BHEOIOKETHBIX ¢oHmOB, [IOJIpa3ieNICHUS
ANMUHHCTPAlMK, YYPEXKIACHHS ¥ OpTaHU3alliy, OOpallleHre B KOTOPbIE HEOGXOIIMO
IUid  TpefocTaBieHus ycayru. Ilpm 3ToM B mozpasmene HeoOXOAUMO YKa3aTrh
XapaKTep y4acCTHA KaXK[Oro U3 TaKUX OPraHOB B IPENOCTABICHUU MYHHUITUIAIBHOM
YCIIyTH.

B ciydae ecnu npeocTaBieHne MyHULIUNANBHON yCIyTH OpPraHH30BaHO Yepes
MHOT'OQYHKIMOHAJILHBIH LEHTP IIpeIOCTaBICHUS rocyJapCTBEHHEBIX
U MYHWIIUNAJIBHBEIX YCIIYT, CBEJEHMS O HEM KaK YYacTBYIOUIECH B MPeOCTABICHUN
MYHHWIMIAIBHON YCIyI OpraHu3alyd NPUBOIATCA Iocie wHhopManuud o6 oprase,
IIPENOCTABIISIOLIEM YCIYTY.

B nanHOM nofpaszene ykaspIBaeTCs Ha 3alpeThI:

TpeOGoBaTh OT 3adBMTENs HPH OCYIECTBICHHM 3allUCH HAa IIpHEM
B 9JICKTPOHHOM BHJE COBEDIICHMsS UHBIX HOEUCTBUH, KpPOME IIPOXOXKICHUS
MICHTA(QHKAIME 1 ayTeHTH(HUKAIMK B COOTBETCTBUM C HOPMATUBHBIMY IIPABOBBIMU
akramu Poccuiickod ®enepanuy, yKkasaHus IeIHu IpHeMa, a TakKe MPeoCTaBlIeHHUs
CBellcHHH, HEOOXOAMMEBIX JUIi pacyeTa JUINTENBHOCTH BPEMEHHOIO HHTEpBala,
KOTOPBI#l He0OX0AUMO 3a0POHUPOBATE IS IIPUEMA;

YCTAaHOBNEHHBIA ITyHKTOM 3 yacT 1 crarbum 7 @enmepalbHOro 3aKoHA
or 27 wmona 2010 r. Ne 210-®3 — TpeGoBaTh OT 3asABUTENS OCYIIECTBICHUS
JeUCTBUM, B TOM 4YHCJIe CONNIACOBAHUM, HEOOXOOUMBIX IS IIOJIy4YEHUS
MYyHUIUANIaIbHOM yCIyTH,
W CBA3aHHBIX C OOpallleHHEM B IOCYapCTBEHHEIE OPraHbl, MHBEIE OPraHbl MECTHOIO
CaMOyIIpaB/IeHUs], OpPTraHU3allii, 32 MCKIIOUYEHUEM IIONyUYeHHUS YCIYT U TMOMydYeHUs
JOKYMEHTOB M HHGOpMalU{, MPEeJOCTABISIEMBIX B PE3YJIbTaTe MPENOCTaBICHUS
TaKMX YCIOYT, BKIIOYEHHBIX B IIEPEYHM, YyKa3aHHble B 4YacTH 1 crateu 9
Q®epnepanbHOro 3akoHa oT 27 uiong 2010 . Ne 210-D3.

2.5.3. Hogpaznen 2.3 «Onucanue pesynprara IIPEIOCTABICHUS
MYHUIUNAIBHON YCITyTH.

ITonpaspen COZIEPXKUT OIMCaHME pe3yisTaTa IIpeIOCTaBIECHUS
MYHUIUITAJIBHONA YCIIYIM, IpPHM HalW4YMM IIOAYCIYyr — OIIMCaHWe pe3yabTara

IIPEOCTABICHUS KaXI0M MOTyCIyTH.

Hcxons U3 TEXHUIECKOH BO3MOXKHOCTH, B HOJpa3fiele YKa3blBaeTCs Ha MpaBo
IOJIy4YeHUs 3afBUTEJIEM B KayeCTBe pe3yibTaTa MYHHIIMIIATBHON YCIYTH, IO €ro
BEIOOpY: IOKyMeHTa Ha 6yMa)XHOM HOCHTeJIe, SJIEKTPOHHOIO JOKYMEHTA.

Homyckaercss  mpaBo  BelOopa  3asBUTENEM  IONYYEHHS  pe3yibTaTa
MYHHMIUIIAIBHOM YyCIyTrd Kak Ha OyMa)kHOM HOcHUTelle, TaK U B (hopMe 3JIEKTPOHHOTO
IOKYMEHTA.

2.5.4. Iloxgpaznen 2.4 «Cpok IpenocTaBIeHIs] MyHULUITAIBHOM YCIIyTH.

Cpokx npefocTaBieHHS MYHUIMIAIBHOW YCIYTM BKIIOYAeT, B TOM YHCIe
BpeMs, HeoOXomumoe ans  oOpalleHHs B OpraHM3aly, y4acTBYFOIIHE
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B MpPENOCTaBICHMM  MYHUIUNANBHOM  YCIYrH, CpOK  IPHOCTAHOBICHUS
IIPEOCTABICHU! MYHUUMNAIBHOM YCIYrd B Cly4ae, eclI¥ BO3MOXHOCTb
IIPUOCTAHOBJEHUA IPEIYCMOTPEHa 3aKOHOAATeNbCTBOM Poccuiickoit ®Denpeparum,
3aKOHaMHM M WMHBIMH HOPMAaTHBHBEIMM IIpaBOBBIMH aktamu Jlyramckoit Hapommoii
Pecrrybnukn, MyHHMIUIAIBHBIMU NIPABOBBIMH aKTaMH, CPOK BBIAa4M (HampaBJIeHHUs)
JOKYMEHTOB, ABJISIOIIUXCS PE3yNbTaTOM IIPEAOCTABICHNs] MyHHITUIIAEHOM YCIIyTH.

B moppasnene yrounsercd, 4YTO CPOK IpeAOCTaBICHHS MYHHUIHIIATBHON
yCIyrd B 3JIEKTPOHHOM BHJIE HAaYMHAETCS ¢ MOMEHTa IIpUeMa M pEerucTpaiuu
B OpraHe, IpeAoCTaBIIAIOINEM YCIYry, 3NEKTPOHHBIX HOKYMEHTOB, HEOOXOIHUMBIX
IV TIPeJOCTaBIeHNS MYHULUIIATBHON YCIyTH.

2.5.5. Ilogpasnen 2.5 «HopMmaTuBHbIE  IpaBOBBIE  aKTHI, PETrYIHPYIOLIUE
IIpeloCTaBJIeHIe MyHHUITUNIATBHOMR YCITYTHY.

IlepeyeHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYIHPYIOIUMX IPeIOCTaBICHUE
MyHMIIUIANBHON YCIIyTH (C yKa3aHHeM X PEKBH3UTOB M HCTOYHHUKOB O(GUIMAILHOIO
onyOnmuKoBaHH:), naiee — llepeyeHr HOPMATHBHEBIX IIPABOBBEIX AKTOB, IOIJIEKHT
obs13arennpHOMY pasMenieHHto Ha OdurnmansHoM caiite u ITopraie rocyciuyr.

B nanHoM nojpasznene JODKHO COAEPXKAThbCs yKasaHHE Ha COOTBETCTBYIOIIEE
pasMemenue  IlepeyHss ~ HOpPMATHMBHBIX  TIPAaBOBBEIX  aKTOB. B Tekcre
aJMAHUCTPATUBHOIO penlaMeHTa [lepeuyeHsr HOPMATHMBHEIX ITPABOBHIX AKTOB HE
IIPUBOJIATCSL.

Opranbl, NpefOCTaBILIONME MYHHLHUIAIBHBIE YCIYIH, 00eCIEYUBAIOT
B YCTaHOBJIEHHOM IIOpSJIKE PasMeEIlEHHEe U CBOEBPEMEHHYIO aKTyanu3anuio Ilepeuns
HOPMATHUBHBIX IIPaBLEIX aKTOB HA COOTBETCTBYIOIMUX cTpaHumax OduuuaasHero
caiita. Pa3paboT4uk afMUHUCTPATUBHOIO periaMeHTa obecleunBaeT pasMelleHue U
CBOEBPEMEHHYIO aKTyanu3auuio Ilepedns HOPMATUBHEIX NPaBHIX akToB Ha ITopraie
rOCyCIyT.

2.5.6. Iloxgpaznen 2.6 «VcuepnsIBaronmiz IepeyeHb JIOKYMEHTOB,
HeOOXOMUMEIX B COOTBETCTBUM C 3aKOHOJATENHHBIMH HJIM MHBIMH HOPMATHBHBIMU
NPaBOBBIMH aKTaMy MU INPEJOCTABICHHA MYHHLWINAIBHOW YCIyrH W YCIyT,
KOTOPhI€ SABIAIOTCA HEOOXOMUMBIMH U  OOS3aTENbHBIMM IS IPEIOCTABICHUS
MYHUIIUIIAIBHON YCIYTH, IOJUIeKAIINX IPE/CTABICHHUIO 3asBHUTENEM, CIIOCOOBI HX
IOJyYCHHs 3asdBUTEIEM, B TOM 4YHCIIE B DJIEKTPOHHOH (QopMe, MOPATOK HX
MIPEACTABIICHUD).

B nonpasznene ykaspiBaeTcs cieayomiee:

HCUEPIIBIBAIONIMMA II€peYeHb JOKYMEHTOB, KOTOpbIE 3asfBUTENh IOIy4aeT
B coorBercTBUM ¢ Ilepeunem yciyr, KOTOpBIe SBISIFOTCS HEOOXOIMMBIMHU
M 00sA3aTENBbHBIMU I IPENOCTABICHUS MyHUIMIIANBHBIX YCAYT AIMUAHUCTpAIMeEH,
YyTBEPXKIEHHbIM pemeHreM CoBeTa MYyHHIMIIANBHOTO OKpyra MYyHHUIUIIAIEHOE
obpasosanne JlyTyruHckui MyHununanbHel okpyr Jlyramckoit Hapopmoit
PecrryGnukw;

HCYEPIBIBAIOIMKA  IIepedeHb CIOcOOOB IMOJavd  3asBlIeHMS M IIaKeTa
JAOKYMEHTOB, B TOM YHCJIE C y4ETOM COCTaBa OPraHOB, NPEAOCTABISIOMMX YCIYTY,
OpraHM3aluii, Yy4YacTBYIOIMX B IPENOCTAaBICHUH MYHHUIMIAILHOM  yCIyIH,
TEXHUYIECKOW BO3MOXHOCTH: Ha OyMaKHOM HOCHTENE — IIPHU JIMYHOM OOpAIleHUN
B OpraH, HNPEAOCTABIIOIIMA  YCIYry,  MHOTOQYHKIMOHANBHBIA  LEHTP
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IIPEJOCTABIEHUI TOCYNAPCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYI, TOYTOBEIM
OTIIPABJICHUEM B aJpeC OpraHa, peAOCTABIIIOIIETO yCIYTy; B (hopMe 3IEKTPOHHOTO
JOKyMeHTa — ¢ ucnosb3oBasueM Iloprama rocycmyr, mocpeiacTBOM 3IeKTPOHHOM
IIOYTHI B peC OpraHa, MPeI0CTABISIONIETO YCIYTY;

TpeGoBaHUS K 3afBICHUIO M IAKETy JOKYMEHTOB, B TOM YHCIIE€ C yKa3aHHEM
IIyHKTOB pasfena 2, B KOTOPBIX OHU W3NOXKEHBL. B cilydae eciiu nopada JOKYMEHTOB
OCyIIECTBIAETCA B JNeKTpoHHOH ¢opme mnocpenactsom Iloprama rocycnyr,
NEKTPOHHON IIOYTHI B a/peC OpraHa, NPeJOCTABISAIOMIEr0 YCIYTy — TMPHUBOIATCS
CBeleHMs 00 OTCYTCTBHH HEOOXONMMOCTH IOHOIHHUTEIHHON MOAAdM 3agBUTENEM
TaKUX JIOKYMEHTOB B KakoH-muOo uHOH ¢(opme, ecin HHOE HE YCTaHOBJIEHO
(denepanbHBIMM 3aKOHaMHM U TIPUHSATBIMM B COOTBETCTBHMM C HHMH aKTaMu
IIpasurensctBa Poccuiickoit ®enepanuu, 3akoHamu Jlyranckoii Hapopnoii
PecnyOnuku W W3ZaHHBIMH B COOTBETCTBHHM C HHMH aKTaMH I[IpaBHTelbCTBa
Jlyranckoit Haponnoit PecniyGnvky, MyHUITUIIaTEHEIMA HOPMATHBHBIMH NIPaBOBLIMHE
aKTaMH;

VCUEpIBIBAIOIIAN TIEpeUeHb JTOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOpPMaTHMBHBIMK IPAaBOBBIMH aKTaMHU ISl TPEJOCTaBICHUS MYyHHUITUIAIBHON
yernyru. [Ipy Hanu4auy noxyciyr Takoil nepedeHs MPUBOIUTCS OTAENBHO IO KaXK IO
HOJyCIyTe.

brnanku, popmsl oOpallieHUi, 3asBIIEHUS W MHBIX JOKYMEHTOB, IIOaBAEMEIX
3a4BUTEIEM B CBA3M C IPENOCTABICHUEM MYHULIUNAIBHOU YCIYTH, IPUBOAATCS
B KayecTBe IIPUIOXEHUNM K aJIMUHHACTPAaTUBHOMY pPErNIaMEHTY, 3a HCKIIOUEHHEM
ciyuaeB, Korga (OpMEI YKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHH akTamu IIpesmmenTa
Poccuiickoit ®enepanun unu IIpaBurtensctBa Poccuiickoit deneparuu, 3akoHaMu
JIyranckoit HaponHoil PecityOnuKy Wik UHBIMU HOPMAaTHBHEIMH MPABOBBIMU aKTaMU
Jlyranckoit Haponsoil Pecry6muxy, MyHHIIMIIaNEHBIME HOPMATHBHBIMH NTPaBOBBIMHU
aKTaM#, a TaKXe CIy4yaeB, KOrZa 3akoHojaTelbcTBOM Pocculickoit ®enepanuu,
Jlyranckoit HaponHoit Peciry6nuku, MyHUIUITaNbHBIMA HOPMATUBHBIMH MPaBOBBIMU
aKTaMH¥ IpAMO MPeayCMOTpeHa cBOOOAHAs (hopMa IOAaYuH STHX JOKYMEHTOB.

2.5.7. llopgpazgen 2.7  «HMcuepnblBaroluii  mepedeHb  JOKYMEHTOB,
HEOoOXOJVMBIX B COOTBETCTBHM C 3aKOHOJATENBHBIMH WM WHBIMH HOPMATHBHBIMU
IIPaBOBLIMH aKTaMHd JJIA IPEAOCTaBICHHMs MYyHHUIMNAIBHON YCIYI'H, KOTOpPBIC
HaXoOATCA B pPacHOpsDKEHHMH TOCyJapCTBEHHBIX OPIraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJI€HUsI U HHBIX OPraHoB, YYacTBYIOIIMX B  MPEJOCTaBICHUHU
TOCYJAPCTBEHHEIX HIM MYHUIUNAIBHBIX YCIYI, W KOTOpBIE 3asBUTENb BIPABE
IPEeJCTaBUTh, a TaKXX€ CHOCOOBI WX IIOJNy4YeHHS 3afBUTECISAMH, B TOM 4YHCIE
B DJIEKTPOHHOU (popmMe, MOPSIIOK UX NIPEICTABICHIS.

B nogpasnene ykaspiBaeTcs cieayrollee:

HCYEPIBIBAIONMI MepedyeHb AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU
C HOPMATUBHBIMU IIPABOBBIMH aKTaMH I TPEJOCTAaBICHUS MYyHHIUIATBHON
YCIYTH, KOTOPBIE HaXONATCS B PacHOpsLDKEHUU OCYyAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOIO CaMOYIpaBJICHUS UM HHBIX OPraHOB, yYaCTBYIOIIMX B IPEHOCTaBICHHUU
TOCYJTapCTBEHHBIX WM MYHHMIMIANBHBEIX yCiyr. IIpum Hanuuumm nomyciayr Takoi
IepeYeHb IPUBOAUTCS OTAEIIBHO 10 KXKIOW NOAyCyre;

MHpOpManMsA O TOM, YTO HENpEJACTaBICHHE 3asABUTENEM IEPEUUCIECHHBIX
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B IoJpasjielie JOKyYMEHTOB HE SBISETCS OCHOBaHMEM 1 OTKa3a 3asBUTENIO
B NIPENOCTABICHUN MyHUIIUNIANBHON YCIIyTH;

3anpeTt oprasy, IIPEeIOCTABIAIOIEMY MYHUITUTIANEHYIO yCIyTYy,
MHOTO()yHKIIHOHAILHOMY HEHTpPY IIpeOCTaBIICHUS rOCyJJapCTBEHHBIX
¥ MYHHUIUIIANBHBIX YCIYT TPeOOBAaTh OT 3asBUTEIIS:

IPEICTABICHHs JOKYMEHTOB M MH(GOpPMali MM OCYIIECTBICHUS IEHCTBHIA,
IIPEACTABIIEHHE WM OCYIIECTBICHHE KOTOPBHIX HE IIPEeyCMOTPEHO HOPMATHBHBEIMH
IIPaBOBBIMM aKTaMM, PpEryIupyIOIIMMH OTHOIICHWS, BO3HHKAIOIIKE B CBA3H
C IpeIoCTaBlIEHUEM MYHHUIUIIANBEHON yCIyTH;

[IPeICTAaBICHUS JNOKYMEHTOB W MH(OpMAIMH, KOTOPHIE B COOTBETCTBHHM
C HOPMAaTHUBHBIMH IIPaBOBEIMH akTamu Poccuiickoit ®denepanny, HOpMaTHBHBIMHU
npaBoBeIMH akTamM Jlyranckoit Hapommoit PecmyOnuky u MyHMIHOAIBHBIMH
IPABOBEIMH aKTaMHM HAaxOJUITCs B PpaclOpsHKEHHHM OpPraHoOB, IPeIOCTaBIISIONIUX
MYHHUIMINIAJBHYIO YCIIYTy, TOCyJapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOTO
caMoymnpaBieHus u  (WiH) IIOJ{BEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHam
M OpranaM  MECTHOTO  CaMOYIpaBleHUs  OpraHW3aIMif,  y4YacTBYIOILIHX
B IIPEIOCTABIIEHUHU FOCYJAPCTBEHHBIX UM MYHULUIIAIBHBIX YCIIYT, 38 UCKIIOYEHHUEM
JOKYMEHTOB, YyKa3aHHBIX B 4YacTu 6 cratbu 7 DenepaasHOro 3aKkoHa
or 27 mrong 2010 r. Ne 210-®3. Yro4HseTcs, 4TO 3asBUTENb BIpaBe MPEACTABUTE
NOKyMEHTBI M WHGbOpManuio, yKa3aHHblE B Iofpasfene 2.7, B OpraHsl,
IIPEAOCTaBIIAIONNE MyHUIATIANbHBIE YCIYIH, IO COOCTBEHHON MHUIIMATHBE;

IpeACTaBICHUS JOKYMEHTOB M HHQOpPManuM, OTCYTCTBHE u  (WIK)
HEZOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIUCh NIPH IIEpPBOHAYAIEHOM OTKa3€ B IIPHEME
JIOKyMEHTOB, HEOOXOMMBIX JUI PEJOCTaBICHNS MyHUIMIATLHOM YCIyru (B cloydae
€CTM OTKa3 B MpHEeMe JOKYMEHTOB IPeAyCMOTPEH aIMHUHHCTPATHBHBLIM
pernaMenToM), TM60 B NPEeOCTaBICHHH MYHULIUIIAIBHOM YCIIYTH, 38 HCKIIOYEHHEM
ClIy4aeB, IPeXyCMOTPEHHEIX IIyHKTOM 4 4dactu 1 cratbu 7 DenepanbHOro 3axoHa
ot 27 mrons 2010 r. Ne 210-®3.

2.5.8. ITogpaznen 2.8 «WcuepnbiBaronmii Iepevyeds OCHOBAaHWN IS OTKa3a
B IpuUeMEe JOKYMEHTOB, HEOOXOAMMBIX JUIS NPEJOCTABIEHMS MYHMI[HIIAILHOMI
YCILyTH».

Ilpy wanuuuy MOOXYCIyr OCHOBaHMS I OTKasa B IIPHUEME JIOKYMEHTOB,
HEeOOXOIMMMBIX /I NPEeNOCTaBIeHWH MYHULHUNANBHOW YCIyr¥, HPHBOAATCS
I10 KaXkAOW IOAYCIIyTe.

B cinydae oTCyTCTBHS TakHX OCHOBAHUI, Ha 3TO IMPSAMO YKA3LIBAETCI B TEKCTE
aJIMUHUCTPAaTUBHOIO pEITIaMEHTA.

2.5.9. Ilogpasnen 2.9 «VcuepnbIBaromyii nepevyeHb OCHOBaHMIA
JJIsl TIPUOCTAHOBJICHUS WM OTKAa3a B IIPEAOCTABICHUN MyHHUIMIIANEHON YCIYTH».

Ilpy HamaUMu NOAYCIyr OCHOBAHUS ISl TPHUOCTAHOBIIEHWS WA OTKas3a
B MPEROCTABJICHUN MyHUILIMIIAIBEHOM YCIYTH IPUBOJSATCS IO KaX0H IMOIYCITyTe.

B cnyyae oTcyTcTBUS TakUX OCHOBaHHM, Ha 3TO MPSIMO YKa3hIBAETCS B TEKCTE
aJIMUHUCTPATUBHOTIO perjlaMeHTa.

2.5.10. Ilogpasmen  2.10  «IlepeyeHr  ycmyr, KOTOphIE  SBJIAIOTCS
HeOOXONUMBIMH ¥ 00S3aTeNbHBIMH JUIS IIPEJOCTABICHUS MYHHUIUNAILHON yCIyTH,
B TOM 4HCJIE CBEIEHWS O JIOKYMEHTE (JOKyMEHTax), BEIaBaeMOM (BBIIABAEMBIX)
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OpraHH3alKsgIMMU, YIYaCTBYIOIIMMHY B IIPEOCTaBICHUN MYHULIUNIATBHON YCITYTH.

B mnompasnene HauMeHOBaHHUS YCHyr MPHUBOAATCS B TOYHOM COOTBETCTBHUH
¢ Ilepeunem ycayr, KoTOpble SABISIOTCS HEOOXOOUMBIMH M 00A3aTENBHBEIMU
AN TIPefOCTAaBICHUS MYyHUIMUAIBHBIX YCIyr AJMHUHUCTpAlUed, yTBEPKICHHBIM
peireneM CoBeTa MYHHMLIMNAJIBHOTO OKpyra MYyHMIMIIANbHOS 0oOpa3oBaHMe
JIyryrunckuit MyHunuMnanbsHei okpyr Jlyranckoit HapoaHoit PecryOnuku.

2.5.11. Ilogpaznen 2.11 «llopAanox, pasMep H OCHOBaHHA B3UMaHHUs
roCyJapCTBEHHOW IIONUIMHBI WM WHOM IUIAaThl, B3UMaeMOW 3a IIpeOCTaBIICHHE
MYHUIANATEHON YCIYTH.

B nmaHHOM mnozmpaszene yKa3bIBA€TCS pa3Mep TOCyJapCTBEHHOW MOILIHUHEI
WIA HWHOM IIAaTBl, B3UMaeMOHU 3a IMpPeNOCTaBICHUE MYHUIIUNAILHOW  YCIIYTH,
UM CCBIJIKA Ha IOJIOKEHUE HOPMATHUBHOI'O MPaBOBOIO aKkTa, B KOTOPOM YCTAHOBIIEH
pa3Mep TaKou MOLUTAHBI WX ILJIATHL.

2.5.12. Iloppaznen 2.12 «Ilopsnok, pasMep M OCHOBaHMS B3WMaHHA ILIATHI
3a IPENOCTaBI€HUE YCIYT, KOTOpHIE SBISIIOTCS HEOOXOAUMBIMH M OOS3aTeNLHEIMU
JUIS TIPEJOCTABICHUS MyHULMIIANBHON YCIyTH, BKIOYas UHPOPMALNIO O METOIUKE
pacdeTa pasMepa Takoi Iu1aThDy.

2.5.13. Hogpaszmen 2.13 «MakcuManbHBEIE CpOK OXHIAHHUS B OUYEpenH
IpA I0Ja4e 3ampoca O NPEJOCTAaBICHUM MYHHULMNAIBHOM YCIyrd, YCIyTH,
HpPEeNOCTaBISIEMON oprasuzanyei, y4acTBYIOLIEH B NpeaOCTaBICHAN
MYHULHANIAIIGHOM YCIyT'H, U IpH IOIYyYEHUM pe3ylbTaTa IMPEeNOCTaBICHUS TaKHUX
YCIIyT».

B noxpaszpen BkirogaeTcs cnexyroias nHGopMarius:

MAaKCHUMAaJBHBIM CpOK OXHIAaHWA B oOuUepequ /Jid MoJaud JOKYMEHTOB
U TONyYeHHS pe3yibTaTa MyHHUIUTIAIBEHON YCIIyTH;

KaTerOpMM JIML, B  OTHOWIGHWH KOTOPBIX peau3yeTcs  IIPUHIUI
IIPUOPUTETHOCTH MO OTHOIIEHHMIO K JpPYIMM 3asBUTEINSM, 3aKIIOYaroNuiics
B BO3MOXHOCTM IIOJ[yYUTh KOHCYNbTAIlMIO, CHaTh JOKYMEHTHl Ha MOJydeHHe
MYHHIMIANBHOM YCIYTM M IOJYyYWUTh pe3yiabTaT MYHHULMIIATBHOH YCIyTH
BHE OCHOBHOM OYepeny, B TOM YUCIE, IMPH HAIMYUN TEXHHYECKOM BO3MOXKHOCTH,
C IIOMOIIBIO 3JIEKTPOHHOM CHCTEMBI YIIPaBJICHHS OUepeasio.

2.5.14. Iogpaznen 2.14 «Cpok M MOPSIOK pericTpalyy 3ampoca 3asBHTENS
0 TIPEeIoCTaBICHHHM MYHMIMNAIBHONM YCIYIM M YCIYId, MNpPeJoCTaBlISIeMOi
OpraHM3alueii, yJacTBYIOIEH B MPEeAOCTaBIeHUM MYHULIMIIANIBHON YCIYTH, B TOM
YHUCIe B ANEKTPOHHOHU hopMey.

B nmoppasgen Bkmrouaercs wuHGOpManUs € YYETOM IPEXYyCMOTPEHHBIX
aJIMMHMCTPATUBHBIM  PErIaMEHTOM BO3MOXHBIX  CHOCO0OB  MpeHOCTaBIEHHMS
3adBUTENEM 3aIIpOca Ha NPeAoCTaBlIeHne MyHUIIMNAITBHON YCIYTH.

2.5.15. Tlogpasmen  2.15 «TpeboBaHus K IIOMEIIEHWAM, B KOTOPHIX
IPENOCTaBIIETC]  MyHMUMIAnbHas yciyra, K 3aly OXHJIaHHg, MecTaM
IJIsL  3QIOJIHEHHS  3aIIPOCOB O IPENOCTABICHUM MYHHULMIANBHOM  YCIyrH,
MH(GOPMAIMOHHBIM CTeHAAM ¢ 00pa3liaMy MX 3allOJHEHUS U IEPEYHEM JOKYMEHTOB,
HEeOOXOIUMBIX JUISl NIPEROCTaBICHHUS KaXTOU MYHHUIUIIANBHOM YCIYTH, pa3MEIIeHHIO
¥ OQOPMICHHIO BH3yalbHOH, TEKCTOBOH ¥ MYNETHMEIMHHOW wuH(OpPMAIUH
O IIOpAJKE IPENOCTABICHUs TAaKOH YCIYyrd, B TOM 4YHCIEe K OOeCleYeHuro
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NOCTYIIHOCTH  JIJIA VHBAaIWIOB  VKa3aHHBIX OOBEKTOB B  COOTBETCTBHH
C 3aKoHOHAaTenbsCTBOM Poccuiickoil Mepepaliui 0 CONUANLHOM 3allATe HHBATUIOBY.

B mogpaszene ykasplBaeTcs, YTO MecCTa INPEeNOCTABIEHHS MYHUIUIAILHOMN
YCIIyTH JOJDKHEI OTBE€YATh CICIYIOIIHUM TPEOOBAHUSIM.

ITomemenue JOMMKHO OBITH OOOPYIOBAHO OTAEIBHEIM BXOAOM Ul CBOOOIHOTO
JIOCTyIIa 3asBUTENEH.

Ilomentennss 060pPyAyIOTCS B COOTBETCTBUH € JEHCTBYIOMMMHU CAHMTAPHBEIMU
OpaBUjiaMd W HOpMaMd. Mecra npeAoCTaBlIeHUS MYHHULMIAIBHOW YCIyrd
00OpyIyrOTCS CHCTeMaMH KOHAWIMOHUPOBaHHS (OXJIAXK/ICHHS W HarpeBaHUs)
O BO3HUKHOBEHHWH YpE3BLIYAHON CUTyallUM.

Ilomemenuss oOGOpPYAYIOTCS MaHAyCaMH, CIEUHAIBHBIMA  OTPaXKISHUAMH
U Iepunamu, OOeCIeUHBAIOTCS OECIpelsTCTBEHHOE MepPEABIKEHHE M Pa3sBOPOT
HHBAIUAHBIX KOJACOK. IlpemycmaTpuBaercss BhIZieNIEHWE OKHa Ha INPEHOCTaBIICHUE
yeluyr Ui OOCIyXHBaHMs 3asBUTEeNlell C OrpaHUYEHHBIMM  (QU3HYECKAMH
BO3MOXXHOCTSIMA B CTOPOHE OT BXOJA C YYETOM OeCIpelnsTCTBEHHOTO IOibe3Nia
1 IIOBOPOTA KOJISICOK.

Hns obcnmyxuBaHHS — 3asBUTeNell € OTpaHUYCHHBIMH  (QU3UUECKUMU
BO3MO>XHOCTSIMU JOJKHBI OBITE 00ECIIEUEHEI:

yCIOBHS JJIsi GECTIPENITCTBEHHOTO JOCTyNa K OOBEKTaM ¥ IPe0CTABISIEMBIM
B HHX yCIIyram;

BO3MOXXHOCTH ~ CaMOCTOSTEJIBHOIO MIM C  IIOMOINBIO  COTPYAHHKOB,
OPEJOCTABIAIONX  YCIOYTH, TIEPENBIKEHUA [0 TEPPUTOPHM, HAa KOTOPOH
pacnosioxeHbl 0ObEKTHI, BX0Ja B TaKHe 00BEKTHI U BEIXO/A M3 HHX;

BO3MOXXHOCTE IIOCaJKH B TPAHCIIOPTHOE CPEACTBO M BBHICAJIKM W3 HETo Iepen
BXOJOM B OOBEKTHI, B TOM HYHUCIE C MCIOJL30BAHHEM Kpecia-KOJSICKH W, IpU
HEOOXOJUMOCTH, C IOMOIUBIO COTPYAHUKOB, IPEIOCTABIISIIOMINX YCIYTH;

Hajajexaniee pasMelleHue o0OpyloBaHHMS U HOCHTeNel uHbopMaluy,
HeoOXOMUMBIX i obecreueHHs OeCHpelsTCTBEHHOI'O JOCTyNa HHBAIHIOB
K O0OBEKTaM U yCIIyraM ¢ y4eTOM OrpPaHWYCHUN WX KU3HEJEATEILHOCTH,

oyOnupoBaHHEe HEOOXOAWMOW JUis WHBAIMIOB 3BYKOBOM H 3pUTEIBHOMN
uHQOpMaIlMK, a TalkkKe Haiuced, 3HAKOB M HMHOH TEKCTOBOM W rpaduueckoi
uH(pOpMAaIUY 3HaKaMU, BEITIOJTHEHHBIMH peNbeHO-TOUEYHBIM IpudToM bpaiins.

Jns  oxunmanus npuemMa 3asgBUTENSIMH, 3aIlOJHCHUS HEOOXOMUMBIX s
IIOJIy4YE€HUs] MyHHUIIUNIAIBHON YCIIyTH JOKYMEHTOB OTBOJATCS MecTa, 000pyIOBaHHEIE
CTYJNBSIMM, cTOJNIaMu (CTOHKaMH) OJiT BO3MOXXHOCTH OGOPMIICHUS JIOKYMEHTOB,
ofecreunBaloTcsi KaHUEISAPCKUMU TPHHAJJISKHOCTAME, OJaHKaMK 3asBICHHM
u oOpasnamMu ux 3anonHeHusA. KommdecTBo MecT OXXKHMIAHUs ONMPERENAETCH MCXOJIs
13 (paKkTUUECKON Harpy3KH ¥ BO3MOXXHOCTHY UX Pa3MEIICHUSA B IIOMEILEHHH,

ITomemenus st paboThl C 3asABUTENIMU OOOPYAYIOTCS COOTBETCTBYIOLIUMU
cTeHAaMH U (WJIN) MHBIMU UCTOYHUKAMHU HH)OPMUPOBAHUS.

BusyanpHasi, TeKCTOBas M MyJAbTUMeAMiiHas WHGOpPMANUS O TMOPSAKe
[IPEIOCTABJICHUs] MYHHULUNIAIBHON YCIYTH pa3sMeIaeTcs Ha CTeHAax W (WIM) MHBIX
MICTOYHHKaX MHPOPMHPOBAHMS B MecCTaX IPEIOCTABICHUS MYHUIHUIAIBHBIX YCIYT,
a taioke Ha Iloptane rocycnyr u OdbunuansHoM caiite.
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2.5.16. Ilompazmen  2.16  «Iloxasaremu  MOCTYIHOCTH M  KauecTBa
MYHUIUNANBHON YCIyTd, B TOM YHCJIe KOJIMYECTBO B3aMMOAEHCTBUI 3asBUTENS
C JOKHOCTHBIMH JIMIIAMH IIPU HPENOCTaBICHUN MYHUIUIAILHOW yCIAyTM W HX
NPOJIOIKUTENFHOCTS, ~ BO3MOXHOCTh  IONydeHHs  HHGopMamum O  Xofe
TNPeOCTaBNeH)s MYHMIMIANGHOM YCIyrH, B TOM 4YMCIE C HCIONB30BAHAEM
MH(POPMAIHOHHO-KOMMYHHUKAIIMOHHEIX TEXHOJIOTHH, BO3MOXXHOCTD 6o
HEBO3MOXHOCTD IIONy4E€HHS MYHHUIMIIAIBHOH YCIYTH B MHOTO(YHKIIHOHAIEHOM
LIEHTpe IPeAOCTaBIEeHUS TOCYJapPCTBEHHBIX U MYHHUIIUIIANBHBIX YCIYT (B TOM YHCIIE
B IIONHOM o00beMe), B JIOOOM TEPPUTOPHUATBHOM IOJpa3felieHud OpraHa,
IPENOCTABIAIONIET0  MYHHUIIMIAIBHYIO  YCIyry, IO  BHIOOpYy  3asdBUTENA
(3KCTeppHUTOpHANBHBI INPHHIMUI), MOCPEICTBOM 3ampoca O IIPEIOCTABICHHH
HECKOJIBKUX roCyIapCTBEHHBIX U (vnn) MYHUITHATIATBHBIX yCIIyT
B MHOTOQYHKLHOHAJIBHBIX  IIEHTpax  IPeJOCTaBIeHHs  IOCYJapCTBEHHBIX
¥ MYHUIUDATBHBIX YCIYT, IPEeLyCMOTPEHHOro cratheil 15.1 d)e;[epanLHoro 3aKOHA
ot 27 urong 2010 r. Ne 210-®3» (nanee — KOMILIEKCHEIH 3a11poc).

B kagectBe mokasaTeneil JOCTYIHOCTH B aJIMHHUCTPATUBHOM perjlaMeHTe
MOTYT OBITH YKa3aHEI:

KOJIMYECTBO B3aUMONEHCTBMIT 3asBUTENS C JOIDKHOCTHBIMH  JIMIIAMHU
IpH IPEeOCTABICHUY MYyHUIUIIAIEHON YCITyTH U MX MIPONODKUTEILHOCTE;

BO3MOXKHOCTH  IIOJyY€HHs  MYHUIMIIAIBHOM  YCIYI'H  CBOEBPEMEHHO
Y B COOTBETCTBHH CO CTaHJIapPTOM MYHHUITUIIAIBHON YCIYTH;,

BO3MOXHOCTD ITOIIy4€HHUs NOITHOHM, aKTyaJlbHOM M JOCTOBEpPHON MH(pOpMALH
O TMOpsiaKe IIPeJOCTaBlIeHUS MYHUIUIANBHOH YCIYTH, B TOM  YHCIE
¢ ucnosnb3oBanueM Iloprana rocycnyr, OduiuansHoOro caiira;

BO3MOXXHOCTBb NOJY4EHHUS MYHHUIUNAIBHOM YCIyTH B SJEKTPOHHOU (hopMe,
nocpesnctsoM Iloprama rocycnyr B COOTBETCTBHHM C TIOPSJIKOM, 3aKpellICHHEIM
B paszelne 3 aqMUHUCTPATHBHOTO PErIaMEHTa,;

BO3MOXXHOCTH IOTY49EeHHS MYHUIIUMANBHOM YCIYTH B MHOTO(YHKIIMOHAIBHOM
LIEHTpe NPENOCTABICHNS IOCYAapCTBEHHBIX ¥ MYHHUIMIIAIBLHBIX YCIYT (B TOM YHCIIE
B TIOJHOM o0BeMe);

BO3MOXHOCTH o 3anpocy 3asBUTEIS BbIe3/a paboTHHKA
MHOTI0()YHKIIMOHATBHOTO IeHTpa MIpEeTOCTaBICHHUS roCyIapCTBEHHBIX
U MyHHULMIAIBHBIX YCIYI K 3asBUTENIO JJIS IIpHeMa 3asBJICHHUH M JTOKYMEHTOB,
HEOOXONUMBIX JUISI NPEAOCTaBIICHUS] MYHHUIMIIANBHON YCIYIH, a TakXe JOCTaBKU
pe3yJbTaTOB IPEOCTABICHHS MYHUIIUITABHON YCIIYTH;

BO3MOXXHOCTb  IIONyYeHHS HMHQOpPMamUM O  XOHe  IPEAOCTaBICHHS
MYHUIMIIAJBHON YCIyr'W, B TOM 4YHCIIE C MCIONb30BaHHEM HHGOPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUIA;

BO3MOXXHOCTh INOJy4CHHS MHGOpPMalMM O pe3yinbTaTe NpeloCTaBlICHHs
MYHHLUTATBHOH YCITYTH;

BO3MOXXHOCTh OOpallleHus B JocyleOHoM (BHecyneOHOM) u (win) cyneOHOM
HOPS/AKE B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoilt @enepanuu ¢ xanodoit
Ha pelleHus, aekicTBus (Oe3nelicTBre) OpraHa, IpeOCTaBMISIOMIErO YCIYTy, a TakKe
€r0 JIOJDKHOCTHBIX JIMI, MyHMIHIIAIBHEIX CIY)XaIlUX, PAOOTHHKOB ¥ pPabOTHUKOB
MHOTO(YHKIIMOHAJIEHOTO HeHTpa IpeIOCTaBIICHHUS roCyJlapCTBEHHBIX
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¥ MyHMIUNATBHEIX YCIIYT;

' BO3MOXKHOCTH ~ IIONyYeHMS  MYHHUIMIAORHOH  yCIyrH B oGoM
TEPPUTOPHATBHOM IIOApPasieNeHl OpraHa, NPENOCTABIAIONEro MyHHIUIATBHYIO
YCIyTY, 10 BEIGOPY 3asBHUTENs (SKCTEepPUTOPHATBHbI IPUHIHI);

BO3MOXKHOCTb ITOJ[y4eHHS MYHHIHUNAIBHONR YCIyTH B MHOTO(MYHKIHOHAILHOM
LEHTpe  [PeJOCTABICHHS  TOCYHAPCTBEHHBIX W MYHHIMIATBHBIX  YCIyT
C HCIONB30BAHMEM NPHHIIAIA SKCTEPPUTOPHATEHOCTH;

BO3MOXKHOCTB IOJly4€HUs] MyHALUNATBHON yCIyrd B MHOTO(GYHKIHOHAILHOM
IleHTpe NPEefOCTABICHNs TOCYAaPCTBEHHBIX ¥ MyHHLMIAIBHEIX YCIyT TTOCPENCTBOM
KOMILIEKCHOT'O 3aIIpoca.

B cioysae  HEBOSMOXHOCTH  IOJyYeHHs  MYHHUIHMIAIBHOH  yCIyrH
B MHOTO(hYHKIHOHATEHOM IIEHTpE TIPeOCTABICHUS roCyapCTBEHHbIX
¥ MyHULHUIAIBHEIX YCIY, B TOM YHCIE B TIONHOM OOGBEMe, IMOCPENCTBOM
KOMIUIEKCHOTO 3alpoca, & Takke B paMKax peau3alliM 3KCTEpPPHTOPHAIBHOTO
NPUHIMIA B JFOOOM TEPPUTOPHATEHOM MOApas/eeHHH OpraHa, IPeH0CTaBIIONIIEro
MYHHIAIATEHYIO YCIIyTy, Ha 3T0 YKa3BIBAETCA B aIMUHACTPATHBHOM peraMeHTe.

OTHeNbHO IPUBOMITCS IOKA3aTeNd NOCTYNMHOCTH MYHHUITHIIANIGHOM YCIyrd
Il MHBAJIHIOB:

COTPOBOX/IEHHE HHBATHIOB, HMMEIOIMX CTOWKME pacCTPOHCTBA (YHKIUHA
3pEHNS ¥ CAMOCTOSTENBHOTO TIEPEIBIKEHHS, ¥ OKa3aHKe MM ITOMOIIH Ha 00BEKTax,

JIOILyCK Ha O0BEKTHI CypAOTEPEBOIINKA ¥ THMIOCYPIOHEPEBOUHKA;

JONMYCK Ha OOBEKTH COGAKM-IIPOBOJHWKA IIPH HAIWYMH JOKYMEHTa,
MOAITBEPXK/IAIOIETO €e CIeNuanbHoe OGydeHHe, BEIIAHHOIO B yCTAaHOBIEHHOM
opsKe;

OKa3aHWe COTPYNHHKaMHM, IPEeJOCTABJIAIONIMMY YCIyTH, HHON Heo6X0muMoi
MHBAJHJaM IOMOIIM B IPEOJONEHAH GapbepoB, MEMIAIONIMX IOTYYEHHIO YCIIYT
¥ WCIIONb30BaHMIO OOBEKTOB HapaBHeE C APYTUMH JIALAMH.

B rnompasmene IEpEYMCISIOTCA OCHOBHBIE TpeGOBaHMS K  KadecTBY
TPEOCTABICHHS MYHHUMIANBHOW YCIyrd, B TOM UHCIEe: CBOEBPEMEHHOCTH
IPEAOCTABICHHUS. ~ MYHULWNATBHOM  yCOyrHw;  JOCTOBEPHOCTH ¥ IIOJHOTA
MHQOPMUPOBAHHUS 3asBUTENS O XOI€ DPACCMOTPEHHS €ro OOpAlleHHs; CO3NaHue
KOM(OPTHEIX YCIOBHil IPH NPEeZOCTABIEHHH MYHWIMIAIBHON YCIYIH; yXOOGCTBO
M JOCTYIHOCTh IIOJNYYEHUs 3asBUTENeM HHPOPMAIME O HOPSIKE MpPefOCTaBIEHUS
MYHULUATLHON YCIIyTH. |

TTokasaTelssMi KauyecTBa MPENOCTABIEHUS MYHHUIUNAIBHON YCIYTH MOTYT
SIBIATECS: COOIIOJEHNe YCTAHOBJIEHHOTO a/MHHICTPATUBHEIM PEraMEHTOM CpPOKa
PaccMOTpeHHUs 3alpoca, OTCYTCTBHE WM HANMYHE Xalob Ha pelleHHs, JelcTBHA
(Ge3melicTBHE) OpraHa, IPeNOCTABISIONIETO YCIYTY, 8 TAK)KE er0 TOJIKHOCTHBIX JIHII,
MYHHIMIATBHBIX CIIyXaIlUX ¥ pabOTHHUKOB, paGOTHHKOB MHOTO(YHKIHOHAIBHOIO
IEHTpa NpPEAOCTAaBICHUS TOCYJAPCTBEHHBIX M MYHMIHIAIBHEIX YCIYyT, HIPHHATHIC
(ocymiecTBNCHHbIE) B XOZE NPENOCTABIeHHMS MYHHIUIANGHON YCIyTH, ¥ WHBIE
TIOKa3aTelu.

B noapaszeie HOANEXUT KOHKPETH3AIUH HHPOPMAITHS:

O KOJIMYECTBE B3aUMOJAECHCTBUN 3afBUTENS C HODKHOCTHBIMM JIHI[AMHE
IpY NPEAOCTABICHHI MYHULMIATLHON YCIYTH U X NPOLOIKUTENLHOCTH,
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00 MCTOYHMKAX IOTydeHHS 3asgBUTENIEM CBEACHHMN O XOIe INPENOCTaBICHMS
MYHHUIMNAJIRHONX YCIIyTH, B TOM 4YHUCIE C MCIONb30BaHHEM HHOPOPMAIOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.5.17. llogpaspen 2.17 «MHble TpeOGoBaHUS, B TOM HHCJE YUUTHIBAIOIIME
0COOEHHOCTH IPENOCTaBIeHN MyHHWIHIAIBHON YCIYIUd IO 3KCTEPPUTOPUAIEHOMY
NPUHIINITY 1 OCOOEHHOCTH IIPEOCTABICHIS MyHUIUITIATEHON YCIYTH B SIIEKTPOHHOM
dbopmey.

ITpy manuuuy ocoGeHHOCTEH peann3alnny 3asBUTeNEM IIpaBa BeIGopa crocoba
IIPEICTaBIEHUs 3asBICHUSA U IIaKeTa JOKYMEHTOB JUIS HONYYECHUS MYHHUITUIATBHON
YCIOYTH, HE OTPAXEHHBIX B IoApaszjiene 2.6 aIMUHUCTPATHBHOTO periaMeHTa,
a TaKke HeoOXOJUMOCTH JeTalld3alliH yKa3aHHOH B moxpaznaeine 2.6 uHdopManun
C Y4YETOM KOJIMYECTBA OPraHOB, IPEJOCTABISIOMIAX MYHHUIUIANBHYIO YCIyTY,
IOPETyCMOTPEHHBIX  aJMUHHUCTPATHBHBIM  pPErIaMEeHTOM THOYCIyT M  MHBIX
00CTOATENBCTB B Hauaie Iopasjelia MEePEeUUCIsSIOTCS BCE BO3MOXHEIE CIIOCOGHI
HalpaBJIeHNs 3asSBUTEJIEM 3aIIpOca O IPeAOCTaBIeHUN MyHUIIATIANBHOMN YCIIyTH.

3aTeM IPHUBOAUTCS HHGQOPMAaLUs, pacKpBIBaIOIIas U YTOYHSIONIAsS COJEPIKaHIe
IPENyCMOTPEHHBIX aJMUHUCTPAaTHBHBIM PETJaMEHTOM CIIOCOOOB HalpaBlICHUS
3ampoca.

Ilpu wsnoxeHun ocoGeHHOCTEH NpefOCTaBIeHUS MYHHUIMIIAIBHOM YCIyrH
B MHOTOQYHKLIIMOHAIIBHOM  LEHTpe  NpPelOCTaBIE€HHMsS  IOCYIapCTBEHHBIX
H MYHHIUOAIBHBIX YCIOYr, B TOM 4HCIe OCOOEHHOCTEH MpeloCTaBICHHs
MYHUIIUIIANBHONA YCIYrd 10 3KCTEPPUTOPHANBHOMY IPHHLMITY, B YaCTHOCTH,
yKa3bIBaeTCsl, YTO:

IIPEeIOCTABJIEHAE MYHHLMIIAIBHOA YCIYyrd depe3 MHOIo(GYHKIHOHATBHEIM
HEeHTp IIPeIOCTABICHHUS roCyJJapCTBEHHBIX Y MYHULIUTTATBHBIX yCIyr
OCYILECTBIAECTCS IPU HAIMYNH COTJIAIIICHUS O B3aUMOIEHCTBUM;

IPENOCTaBIeHNE MYHUIMIAIBHOM ycIoyrn Ha 6aze MHOTO(YHKIIHOHAILHEIX
IIEHTPOB MPEAOCTABIECHUS I'OCYJAPCTBEHHBIX M MyHMIMIIAIBHBIX yciayr JIyranckoi
Hapomnoii Pecnmybmuku B paMkax oOecredeHds peaimsalldél  IPHHIMIIA
OKCTEPPUTOPHANBHOCTH  OCYIIECTBJISETCS B COOTBETCTBHM C YTBEPXKIECHHBIM
IOPSOKOM  B3aMMOJEHCTBHA  MEXAY  MHOTO(QYHKIMOHANBHBIMH  LEHTPaMH
IIpeIOCTaBIIEHHs T'OCYapCTBEHHBIX U MyHUIMNANBHBIX youyr Jlyranckoit Hapomsoi
PecmyGmuxu Ipu peanuzanuu IpUHIIATIA 5KCTEPPUTOPHANBHOCTH
(11 MyHHLIMIANBHBIX YCIYT, BKIIOUEHHBIX B IIEpeYeHb YCIYr, OKa3bIBa€MBIX
N0 MPUHIAIY OKCTEPPUTOPMATBHOCTH Ha Tepputopun Jlyranckoit Hapomuoit
Pecniybnuku MHOTO(YHKITMOHATEHBIMHI LEHTpaMU IIPENOCTABICHUS
TOCYHapCTBEHHBIX M MYyHHIMIAIBHBIX YCIyr) Ji60 HYTO MNPemoCTaBiIeHUe
MyHULUIIATBHOA yCiyru Ha 6a3e MHOrOQYHKIMOHANBHBIX IIEHTPOB PEI0CTaBICHUS
rOCYyJTapCTBeHHBIX M MYHHIHMIANBHEIX yciyr Jlyranckoi Hapommoit Pecmy6muku
B paMKax o0ecriedeHHMs peanu3alyil OPUHLKIA  OKCTEPPUTOPUAIBHOCTH
HE OCYILIECTBIIAETCA.

B omnucanue crioco6a oTmpaBKH 3ampoca IO IOYTe BKIIOYAeTCs WHOOpPMAIys
o0 anpecate, BHJE IIOYTOBOIO OTIPABICHUS, MOMOJHHUTEIBHBIX TPeGOBAHMIX
(mpu HANMMYMM) K BIOXKEHHIO M 3aBEPEHUIO OKYMEHTOB.

Wznoxenne OCOGEHHOCTEH IPENOCTABNEHUS MYHHIMOAIBHOM  YCIyrH
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B 3JICKTPOHHOU (popMe BKIFOYAET:

MH(POPMAIMIO O TOM, YTO 3asBJI€HHE O MPeJOCTABICHUH MYyHHUIMHATGHOM
YCIyTH W TAKEeT INOKYMEHTOB B DJIIEKTPOHHOM BHJIE HANpaBIAIOTCS Ha ajpec
SNIEKTPOHHOX IIOYTEI OPraHa, NPEAOCTABILIIOUIET0 MYHUIMIIANBHYIO YCIYry, au6o
nocpenctsoMm Ioprana rocycnyr;

MHQOpPMALMI0O O TOM, 4YTO IIPENOCTAaBIEHWE MYHUIMIANGHON YCIYrd
¢ ucnoye3oBaHueM IlopTaiia rocyciyr oCyIIecTBISETCS B OTHOIIECHHUU 3asBHTEIIEH,
OpOIIeNIINX  MPOLENypPy PErucTpallid ¢ aBTOPHM3AIlMH C MKCIOIB30BaHUEM
(benepanbHOR rocynapcTBeHHOW HH(OpMAanuMoOHHONW cucTeMbl «EnuHas cucrema
UIeHTHQUKAMK M ayTeHTUQHKaIMu B HMHGPACTPYKType, ObecneunBaromei
UH(GOPMAIMOHHO-TEXHOJIOTHYIECKOe B3aUMOeHCTBHE HH(MOPMAIMOHHBIX CHCTEM,
HCHONB3YyEeMBIX Il MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIUNANBHBIX YCIYT
B 2IeKTpoHHOU QopMme» (manee — ECHA);

TpeboBaHMs K 3asgBICHHIO M IIaKeTy JOKYMEHTOB, HAaNpaBlIsSeMBIM
B 3JIEKTPOHHOM BUJIE;

nepevYeHb  BHJOB  3JIEKTPOHHOW  MOMIMKCH, KOTOpBle  JONYCKAIOTCH
K HCITIOJNB30BaHMIO IIPY OOpallleHNH 3a MOTydeHHeM MYHHLIUIAIBHON YCIYIH;

HHGOPMAIMIO O TOM, YTO B ClIydae €CIM NpH OOpallleHuH B DJIEKTPOHHOM
(opMe 3a IIOTy4YeHHEM MyHHULUIATFHON YCIYTHd UACHTUGUKALUS U Ay TeHTHPUKAIHS
3agBUTENA - PU3NYECKOTO JIUIA OCYIIECTBIAIOTCS ¢ ucnonb3opanueM ECHA,
3a4BUTENDb - QU3UYECKOE JIMLO BIpaBe HCIONB30BATE IPOCTYIO INEKTPOHHYIO
MOANMKCH MPH YCIOBUH, YTO IIPH BBIAAYe KIIOYA IPOCTON 3JIEKTPOHHOM IOAMKUCH
JIMYHOCTh (PM3MYECKOTo JIUIA YCTAHOBIIEHA [IPHU JINYHOM [IPUEME;

nepeueHb  BHJIOB  OJIEKTPOHHOM  IMONIMCH, KOTOpBIE  JOIYCKAKOTCS
K  HCIONB30BAHUIO [UIS YAOCTOBEPEHHS IOBEPEHHOCTH, MONTBEPIKIAIOLIEH
IpaBOMOYHE Ha OOpallleHHe 32 IIOJIydeHHEeM MyHHUIMIATGHON YCIyTH;

UHQOpPMALlUI0O O TOM, YTO B CIy4ae ecid (elepalbHEIME  3aKOHAMHU
VICIIONB3yEeMBIA BHJ OJIEKTPOHHON IOANKCH HE YCTAaHOBIEH, BUA OJIEKTPOHHOM
INOAIMCH OIPENEISICTCA B COOTBETCTBHUM C KPHUTEPUSMHU OIpedelieHus BHIOB
BNIEKTPOHHOH MOJANMCH, YCTaHOBJEHHbIMM [IpaBujamMu omnpejeneHds BHIOB
3NIEKTPOHHOX MOAMMUCH, HCIONL30BAHHE KOTOPHIX MOOIYCKaeTcs IpH OGpallieHHH
32 TIONYYeHUWEM TOCYIapCTBEHHBIX M MYHHMIMNANBHBIX YCIYT, YTBEPKAEHHBIMU
nocraHoBieHueM IIpaButensctBa Poccuntickoii @eneparium;

OCOOEHHOCTM  yJOCTOBEPEHMS  OJIEKTPOHHBIX  00pa3’oB  JOKYMEHTOB,
B OTHOLIEHUH KOTOPBIX (pellepalbHBIMH 3aKOHAMH M M3JaHHLIMM B COOTBETCTBHMHU
C HUMH HOPMATHBHBIMH IIPaBOBBIMM aKTaMH YCTAaHOBICHO TpeOOBaHMe
O IIPEACTABICEHUU HOTAPHAIBHO 3aBEPEHHBIX KOIIMIA;

MHpOpMALIHIO 0 IOIyCTUMOCTH HCIIOJIH30BaHUS YCUJICHHOMH
KBaNMM(UIUPOBAHHOH 3JIEKTPOHHOM NOAIMCH [Jis MOJNMCAHMA JOKYyMEHTOB,
B OTHOIICHWH KOTOPBIX YCTAaHOBJIEHO TPeOOBaHHE O IOANMCAHUM MPOCTOM
3NEKTPOHHOM MOJIUCEIO;

MIOJIOXKEHUS o0 00s3aTeILHOCTH cepTuduKamu IIPUMEHSIEMBIX
py 00paIleHKH 33 MyHHULUNATEHON YCIYroif CPeACTB NEKTPOHHOM ITOIIHCH;

MOJIOXKEHU O IIPOBEpKE HANpPaBIEHHBIX B 3JEKTPOHHOH (Qopme 3ampoca
M TIaKeTa JOKYMEHTOB Ha IpPeIMET COONIOJECHUS YCTaHOBJEHHBIX YCIOBHUIL
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NpU3HAHWA JEACTBUTEILHOCTH YCHICHHON KBalU(QUUUPOBAHHOW JJIEKTPOHHOM
NOJIIMCH, C UCTIONIb30BaHUEM KOTOPOI OHU IOATIMCAHEL

ONucaHKWe CrocoOOB BBIAYM (HalpaBIEHUS) pe3yjbTara MYHHUIIUIEIBHOM
YyCIyrH B cilydae, €cJM 3asiBUTeNh oOpaTuics 3a ee IpeldoCTaBiIeHHEM
B JJIEKTPOHHO (popme.

B nonpasgene Moryt OBITh H3JIOKEHBI HHBIE TpeOOBaHHS, Kacarol(uecs
CrI0c000B HAlpaBIEHUs 3aiBHTEJIEM 3alpoca Ha IPEeIOCTaBICHHE MYHHUIHIIAIBHOMN
YCITyTH.

2.6. Pazgen 3 mpenycMaTpHBaeT COCTaB, IIOCIIEIOBATENbHOCTh U CPOKH
BBINIOJIHEHUS aMHUHUCTPATUBHBIX IPOIEAYyp, B OTHOILIECHUH KOTOPBIX NPHBOIATCS
KpaTKoe OIMCaHHe U TpeOoBaHM K MOPSAIKY BBIIOJHEHHS; MOPAAOK BBIIOIHEHUS
aJMMHHUCTPAaTUBHBIX IIPOUEAYP B OJJIEKTPOHHON QopMe, IOPAIOK MCIpaBICHUA
JOIYILCHHBIX ONeYaToK U (MIK) OMMOOK B BBIIAHHBIX B Pe3YNbTATE IPEIOCTABICHHMS
MyHULIUIIAIBHON YCIyTH JIOKyMeHTaXx; 0COOEHHOCTH BBHITIOJTHEHUS
aJIMUHMCTPATUBHBIX MpoLenyp (IeHCTBHH) B MHOTOGYHKIMOHAIBHBIX IEHTpax
IIPENOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr (B Clydae eciiu
MHOrO(YHKIIHOHATHHBIH LEHTP IIPEIOCTABIICHUS roCy1apCTBEHHBIX
¥ MYHMIMIIAJBHBEIX YCIYT YYacCTBYET B MPEAOCTAaBICHUN MyHULIUNIANBHON YCIIYTH).

2.6.1.B monpasmene 3.1 yka3splBaeTcs ~ HCUEpIBIBAOINMI  MepeyveHb
aJIMMHUCTPATUBHBIX IIPOLETyp, COAEpKAIIMXCS B pazjene 3.

B cnyyae BKIIOYEHHST B aJMUHHCTPATUBHBIN pErIAMEHT HECKOJIBKUAX
IIOLYCIIyT, IIepedYeHb AaJMMHHCTPATUBHBIX IMIPOLEAYpP HPHUBOTUTCA 110 KAXKIOM
MOAYCIyre OTHENBHO ¢ yKa3aHHWEM B IOA3arojOoBKE COOTBETCTBYIOIIErO MEpedHs
HaVMEHOBaHUA IIONYCIYrM M ee Koja, MNpeAyCMOTPeHHHX B Peectpe
MYHHIUIANBHBIX YCIYT.

IIpu coBnafeHny KOIUYECTBA, HAUMEHOBAaHUN aJMUHMCTPATUBHBIX MPOIEIYp
JUId HECKONBKMX IIOAYCJYI, BKIIOYEHHBIX B aJMHHHUCTPATHBHBIA perjaMeHT,
JOITyCKAeTCs NPHUBEICHUE B INojpasjene 3.1 ogHOro mepedyHs aIMHUHHUCTPATHBHBIX
IIpOLEAYpP AJI1 HECKOJNBKUX MOAYCIYT.

2.6.2. Haunnas ¢  mnogpasmema 3.2 HoJpoOHO  PacKPHIBAIOTCH
aJIMMHMCTpPaTUBHBIE IIPOLEIYPHI, NIepedrcieHHble B moapasaene 3.1, B ToM dmucie
0 KaXXJOM IMOLyCIIyre, BXOMAIIEH B COCTaB MyHULIUIIAIEHON YCIYTH.

OnucaHne KaxAON aIMUHUCTPATHBHOW IMpOLEAYphl COAEPXKHUT CIIELYIOLIHe
o0s3aTeNbHbIE 3IIEMEHTBI:

OCHOBaHUA I Hayajla aIMAHACTPATUBHOMN IPOIEAYPEL;

colepXaHue KaXIOro aJIMHHHCTPAaTUBHOIO JEHCTBUS, BXOMSIIETO0 B COCTaB
aJMUHHUCTPATHBHON MPOIEAYPHI;

CBEJICHMA 00 OTBETCTBEHHBIX 3a BBINOJHEHHWE KaXIOH AIMHHUCTPATHBHOM
poueaypel. Eciii HopMaTUBHEIE IPaBOBbIE aKThI, HETIOCPEACTBEHHO PETYIUPYIOIINE
IIPeIOCTaBICHHE YCIAYTH, COIEpXKAaT yKa3aHMe Ha KOHKPETHYIO IOJIKHOCTh, OHA
YKa3bIBaeTCAd B TEKCTE aJMUHICTPATUBHOTO perjaMeHTa;

KpUTEpUH NPUHATUS PEIICHMUIHA;

pesynepTaT afMUHHCTPATUBHON NpOLEAypsl U MOPAIOK Iepefadyu pe3yisTara,
KOTOPBIA MOJET COBIIaJaTh C OCHOBAaHUEM JJS Hadala BBITONHEHWS CIeIyIOILeH
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aJIMAHHUCTPATUBHOU MIPOIIEAYPHI;

crroco0 (UKCalMy pe3yibTaTa BHIIONHEHWS aJIMUHUCTPATHBHONM IMPOLEMYPEI,
B TOM 4YHCIE B D3JEKTPOHHOH (opMe, coiepKammil ykasaHue Ha (opMmar
0053aTEeIBHOI0 OTOOpaXKEHUS aIMUHUCTPATABHOM TIPOLEYPH;

OPOAO/DKMTENLHOCT, M (WIM) MaKCHMAalbHBIA  CPOK  BBIIOJHEHHUS
aJIMUHUCTPATUBHOMN pOLeAYPHI.

2.6.2.1.1lpu omucanuM aAMHHHCTPAaTUBHOH IpOLEAypHl IO IMpPHEMY
U PETUCTPallMM 3asABICHMS M I1aKeTa JOKYMEHTOB (yKa3bIBaeTCS B Clydae eciH
aIMHHUCTPATHBHBIM  PEIIAMEHTOM IIPELYyCMOTPEHO IIpeACTaBIICHHE, IIOMHMO
3agBlICHHs], TIaKeTa JOKYMEHTOB) U3JOXEHHEe aJMHHUCTPATHBHEIX JEUCTBHIA,
CBSI3aHHBIX C HCIIOJIB30BanueM 3asButeneM IlopTana rocycnyr, aeKTpOHHOM TOYTEL
JOJDKHO YYUTHIBATE  OCOOEHHOCTM  OpraHm3anmuyd paGoTEl B Oprase,
IIPENOCTABISIIOMIEM YCIYTY, X BKIIOYATh:

NOPAROK PETMCTPALK JJIEKTPOHHOIO 3asBICHUS M IakeTa JOKYMEHTOB,
B TOM YHCIIE B COOTBETCTBYIOIIEH MHPOPMAIIMOHHOM CHCTEME;

OCOOEHHOCTH PETUCTPALMH 3JIEKTPOHHOIO 3asBICHUS M IaKeTa JOKyMEHTOB
B Clly4dae IOCTYIUICHHS JOKYMEHTOB [0 OKOHYaHUU pabo4yero BpeMeHH, B BEIXOIHEIE
WIK Hepabouue Npa3aHUYHbIE THMU,

MOPSZIOK  OIIpeleleHrs aJMUHHUCTPATUBHOIO pETJIaMEHTa TIPEAOCTaBICHHMS
MYHHUIUIAIBHON YCIYTH;

NOPSZIOK ONpeNesieHHs OTBETCTBEHHOI'O 3a INPEJOCTaBIeHHE MYHHIIMIIAILHOM
yCIIyTH;

IIOPSIOK YBEIOMIIEHUS 3agBUTEIIS O MOJYyYCHUH 3asBIICHHUS,

IIOPAAOK JIOBENECHHUS UCIIOIHEHUS MyHULIUIAIBHON YCIYTH IO OTBETCTBEHHOIO
VICTIOTTHUTEIS;

aIMUHHUCTPATHUBHBIC JIeAcTBUA pu BBISIBIICHUM HecoOIt0ieHUs
YCTaHOBJIEHHBIX yCIOBHI [IPU3HAHUS JNEeHACTBUTEIEHOCTH YCHICHHOMH
KBAIM(QUIMPOBAHHOH DIEKTPOHHON IOMIMCH, C WCIIOAB30BAHUEM KOTOPOH
NOAIUCAHBI 3asBJIEHHE W IIAKET JOKYMEHTOB, HEOOXONUMEBIX IJIS MPEIOCTaBIEHHMS
MYHUIUNIAIIEHON YCITyTH.

2.6.2.2. Ilpy Hanv4uy aAMUHUCTPATHBHOM IPOIENYPHI, PEAyCMATPUBAIOIIEH
GopmupoBaHUMEe, HanpapIeHHE MEXBEAOMCTBEHHBIX 3alpOCOB M  MOIydeHHe
OOKYMEHTOB M  MHQOpPMAaluM, KOTOpbleé HAaXONATCS B  PaCHOpPSIKEHUH
rOCyNapCTBEHHBIX OPIaHOB, OpPraHOB MECTHOI'O CaMOYIpaBIeHHMsS M MHBIX
OpraHM3allkii, €€ ONMHCaHUe JOJDKHO COJCPXKaTh IOJOXKEHHS O COCTaBe JOKYMEHTOB
¥ HHQOPMAIMH, KOTOpPEIE HEOOXOAMMBI OpraHy, NpPeJOCTABISIOMEMY YCIyTy
WM YYacTBYIOIIEMY B IIPEIOCTaBICHUM MYHHULMIIAIBHOW YCIYrH, HO HAXOIATCA
B HWHBIX OpraHax MW OpraHu3aluiX, C YyKa3aHWeM I[OpsAKa IIOATOTOBKH
U HampaBJICHHsA  MEXBEJOMCTBEHHOIO 3ampoca MW JODKHOCTHBIX  JIMIL,
YIIOJITHOMOYEHHBIX HaIIPaBIATh TaKOH 3ampoc.

2.6.2.3. Onucanvie aIMUHUCTPATUBHOM POILELyPhI 10 HOATOTOBKE pe3ynbTaTa
MYHHUIUIANBHOM YCIYTH COHECPXKUT HHGQOPMALMIO O BXOMAIIMX B €€ COCTaB
aZIMMHUCTPATUBHBIX NEHCTBUAX, M3JI0KEHHYIO B IIOCIENOBATENLHOCTH, YKA3aHHOM
B IIyHKTe 2.6.2 HACTOSILEro MOpsIKa.

2.6.2.4. Onucanvie aIMAHKACTPATUBHOM IIPOIIeyphI IO BEIaue (HATIPABIECHHUIO)
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pe3ynbTaTa MyHHIUIIAIBHOM YCIyrH (B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM
B 3adBJIEHUM) JOIDKHO, B TOM YHUCJIE COAepXaTh HHOOPMALHMIO O HAIpPaBICHHU
pesynbTara MyHUIIUNIAIBEHOR YCIyry Ha aJipec 3JIeKTPOHHOM MOYTHl 3adBUTENS JTU00
yepe3 [loptan rocycnyr.

Ilpy HEBO3MOXHOCTH HaIpaBleHUs pe3ylbTaTa MYHHUIMNAIBHON yCIyru
B DIIEKTPOHHOM (hopMe Ha 3TO yKa3bIBaeTCs B aAMHHHUCTPATUBHOM PETTIAMEHTE.

Hcxons u3 TeXHMYECKOH BO3MOXHOCTH, B IOJpa3feNe IMpedyCcMaTphHBacTCs
BhIZIa4a (HallpaBlICHHE) 3asBUTENIO IO €ro BBIOOPY pPe3yNbTaTa MYyHHIMINANBHOM
YyCIyTM B 3JIEKTPOHHOH  QopMme U Ha OyMaXHOM  HOCHTENle, €CIM  HHOE
He YCTaHOBIEHO (enepalbHBIMU 3aKOHAMH, WHBIMH HOPMATHUBHLIMH IIPAaBOBHIMH
aktamu  Poccmiickoit ®@enepanmu u  Jlyranckoii Hapommoit PecnyGnuxw,
MYHHLUNATBHBIMA HOPMaTUBHBIMH IIPaBOBEIMH aKTaMH.

2.6.3. Pa3gen 3 Taxoke OJDKEH COMEepPXKaTh:

2.6.3.1. ITopsnox OCYILIECTBIICHUSA aMAHUCTPATUBHBIX IpoLenyp
B 3JIEKTPOHHOM ¢opMe, B TOM umcle ¢ HcIoibp3oBaHueM Iloprama rocyciuyr,
BKIIIOYAIOIIUK JaHHBIE 10 CIEAYIONIUM BOIIPOCAM:

2.6.3.1.1. IlpenocrapneHre B YCTAaHOBJICHHOM TMOpsAKe  HHGOpMAaIuu
3aABUTENIM U OOecleyeHHe JIOCTyIa 3asBUTeNedl K CBENEHUSIM O MYHMIMIAILHON
ycIyTe.

Co ccrutkoil Ha moJoXeHMS paszena | ykasslBaeTCs, YTO IpeNOCTaBJICHHE
B ONIEKTPOHHOH (opMe 3asgBUTENIM HHOOPMAUMU O IMOPSAKE U  CPOKax
NPETOCTaBIICHUsS ~ MYHHUMIANBHOW  YCIyTH  OCYHIECTBISIETCS  ITOCPEICTBOM
Odunmansroro caiita u Iloprana rocyciyr.

2.6.3.1.2. Ilogaga 3ampoca O NpPEIOCTABICHHH MYHUIMIANLHON YCIyrH
¥ MHBIX JIOKyMEHTOB, HEOOXOAUMBIX IS NPEJOCTaBICHUS MYHUIMIIAIBHON YCIyTH,
U NIPHEM TaKHX 3ampoca O NPEAOCTaBICHUH MYHULIUNIATHHON YCIyTH U JTOKYMEHTOB
OpraHoM, IIPENOCTaBIAIOMINM MYHHLMIAIBHYIO YCIYTY, JHOO IOABEHOMCTREHHOM
AIMVHUCTpaIMK OpraHu3aluell, yJacTByIome# B IPpeAOCTABIEHHN MyHHIUIIAIEHOMN
YCIIyTH, c UCIIOJIB30BAaHUEM MH(OOPMAITMOHHO-TEXHOJIOTMYECKOM
U KOMMYHMKaIlMIOHHOM MHQPacTpyKTypEl, B ToM uucie [loprana rocyciyr.

IIpuBonuTcs cienyromnas uHGopManus:

B uensax npenocTaBieHMs MyHULUIANBHOM YCIYTM OCYIUECTBIIACTCH MPUEM
3asgBUTENEH 110 NIpEeBAPUTEIILHOM 3aIIKCH.

B cmyvae ywyactus B IpENOCTaBNEHMM  MYHHULUNAILHON  yCIoyru

MHOT0(YHKIIHOHAJIEHOTO IIeHTpa IpeOCTaBIIeHUS rOCYAapCTBEHHBIX
M MYHUIMNAIBHBIX YCIYT YKa3BIBA€TCSA, 9TO HPH OPTaHU3alMHU 3allMCH Ha IIPHEM
B MHOTO(YHKIIMOHANBHEIM ~ LEHTP  NPeloCTaBleHHs  TOCYIapCTBEHHBIX

U1 MYHHUIMIAIBHBIX YCIIYT 3aSBUTEII0 00ECIIeYNBAETCS BOSMOXKHOCTb:

O3HAKOMJIEHHsI C DaclucanveM paboTel MHOTO(YHKIIMOHAIBHOIO LIEHTPA
OPEOCTABIEHH TOCYJApCTBEHHBIX W MYHUIMNAJABHBIX YCIyr, a TakKxke
C IOCTYIHBIMH JUIs 3AIIMCH Ha IPUEM JaTaMH U HHTEpBaJaMy BPEMEHH IIPHEMA,;

3amicH B JI0Oble CBOOOIHBIE 1M IpHeMa JaTy M BpeMs B Ipejenax
YCTaHOBJICHHOT'O B MHOTO(YHKIIMOHATEHOM IIEHTpe IIpelOCTaBICHUS
TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT rpaduka IpueMa 3asBUTeleH.

3anuch Ha IPHEM MOXET OCYIIECTBIATHCS HOCPEICTBOM HMHGMOPMAIHOHHOM



26

CHCTEMBI MHOTO(YHKIMOHAIBHOTO LEHTpPa IPeJOCTABIEHHS TOCYyIapCTBEHHBIX
U MYHUIMINAIBHEIX YCIYr, KOTopas o0ecreduBaeT BO3MOXHOCTh MHTErpaIuu
¢ Ilopramom rocycnyr.

@opMUpOBaHME  3alpoca  3aABMTENEM  OCYIIECTBISETCS  HOCPEACTBOM
3allOJIHEHMs]  SIEKTpOHHOM  Qopmel  3ampoca Ha  [loprame  rocycmyr
6e3 HeOOXOMWMOCTH HONOJHUTENHHOW MOJayd HOKYMEHTOB B KAaKOW-MMOO HHOI
bopwme.

Ha TIloprame rocycmyr pasmemarorcss oOpaslpbl 3allOJHEHHS 3JIEKTPOHHOM
(opMBI 3a11poca O IPeAOCTaBICHUN MYHHUIUIIATLHOM YCIIYTH.

Ilocne 3amonHeHHUs 3asBHTENEM KaXkKAOTO M3 IOJel 3JEKTPOHHOM (GOPMEI
3ajpoca  OCYILECTBJISETCS aBTOMaTrudeckasd (opmaTHO-JIOrHYecKas IPOBEpKa
copmMupoBaHHOTO 3ampoca. IIpM BHISBIECHHM HEKOPPEKTHO 3allOJHEHHOTO IOJIS
3IEKTPOHHOM (DOPMBI 3aIpoca 3asBHTENb YBEJIOMIISETCS O XapaKTepe BBISBICHHON
OIMOKK M TOpAAKE €€ YCTpaHEeHWs IOCPEJCTBOM HH()OPMALMOHHOIO COOOILIEHUS
HEMOCPENCTBEHHO B 3IEKTPOHHOI popme 3ampoca.

IIpu dhopMupoBaHuY 3ampoca 3asIBUTEINIO 00ECIIEUNBAETCS

BO3MOXXHOCTh KOIIMPOBAaHUS ¥ COXPAaHEHMs 3alpoca W WHBEIX JOKYMEHTOB,
HeOOXOMMBIX JUIs IPEOCTABICHHS MyHUIMIIANBEHON YCIyIH;

BO3MOXKHOCTh II€YaTH Ha OyMa)KHOM HOCHTENe KOIMH 3JIEKTPOHHON (HOpMEI
3arpoca,;

COXpaHEeHHe paHee BBEJCHHBIX B DJJICKTPOHHYIO (popMy 3ampoca 3HAYEHHI
B Jt000M MOMEHT IO JXENaHUIO IONB30BaTeNsd, B TOM YHCJE NPH BO3HMKHOBEHHH
onmboK BBOJA ¥ BO3BpATe AJiA IIOBTOPHOIO BBOJA 3HAYCHUH B 3JIEKTPOHHYIO GOpMy
3aIpoca;

3aIlONIHEHHE IT0JIEH DJIEKTPOHHOM (OpPMBI 3aImpoca /10 Hadala BBOJA CBEACHUI
3a4BUTEIEM C HCIOJB30BaHUEM JMOaHHBIX, pasMmemeHHsIX B ECHA, u cBeneHui,
omy6nuKOBaHHEIX Ha IlopTale TroOCYClyr, B HYacTH, KAacaiolielics CBeIeHH,
orcyrcTByromux B ECHA;

BO3MOXHOCTDb BEPHYTBCH Ha JI000H W3 O3TAllOB 3aIONHEHUS BIIEKTPOHHOM
(opmel 3anpoca 6e3 oTepy paHee BBEAECHHOU HH(OPMAIIVY;

BO3MOXXHOCTh JIOCTyma 3asgButens Ha [loprane rocycmyr x paHee NMOJaHHBIM
UM 3aIpocaM B TEYEHME HE MEHee OJHOI0 TOJa, a4 TakXe YacTUYHO
cOpMHUPOBAaHHBIM 3aIIpOCaM — B TEUEHHE HE MEHee 3 MeCsIeB.

ChopmupoBanHbIi M IIOANMMCAHHBIA 3ampoC M HHBEIE  JOKYMEHTEI,
HeOOXOUMMEBIE JIA TPENOCTaBIEHHA MYHHLUMIIAIGHON YCIyTH, HaIpaBISiOTCs
B OpraH, IPeJOCTaBIAIOLIMN yCIyry, nocpeactBoM [loprana rocycnyr.

OpraH, npemoCTaBIAOMMUA yCIyry, obecliedrBaeT B BJIEKTPOHHOH (opMme
IIpUeM JIOKYMEHTOB, HEOOXOMUMEBIX JUI IPENOCTABIEHUS YCIYIH, B PETUCTPAIHIO
3anpoca 0e3 HEOOXOAWMOCTH TOBTOPHOTO IIPEACTABICHHUS 3asgBUTENIEM TaKUX
AOKYMEHTOB Ha OyMa)XHOM HOCHTENE B IIOPAAKE, NPEAYCMOTPEHHOM B paszele 3
(yxa3pIBalOTCS KOHKPETHBIC MTyHKTHI Pasziena).

Ilocne peructpanuu 3a1poc HallpaBIsAeTCs OTBETCTBEHHOMY
3a MpeoCTaBICHIE MyHUIIMIIAIBHOM YCIyTH B OpTaHe, IPeJOCTaBISIONIEM YCIyTY.

Iocne npuHATHA 3ampoca CTaTyc 3ampoca 3asBUTENS B JIMYHOM KaGumeTe
Ha IlopTanme rocycnyr B aBTOMAaTHYECKOM peXHMe OOHOBISETCS 10 CTaTyca
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KIPUHATO.

3adBHTENIO NPEJOCTABISAETCS BO3MOXHOCTH COXPaHEHHs 3JIEKTPOHHOTO
JOKYMEHTA, SIBJIAIOIIETOCS Pe3yNIbTaToM NPeIOCTaBICHI] My HULIUITATBHOM YCIiyTd H
MOANUCAHHOIO YIIOJITHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C  HCIOJIB30BAaHUEM
YCUJIICHHON KBalnM(UIIMPOBAHHON 3JIEKTPOHHOI ITOANKCH, HA CBOMUX TEXHHYECKHUX
CpeCTBaX, a TAaKKe BO3MOXHOCTbH HAIPAaBICHUS TAKOTO DJIEKTPOHHOI'O JIOKYMEHTA
B UWHBIE OpraHbl (OpraHU3aIliy ).

2.6.3.1.3. Ilomy4yeHne 3asgBUTEeNeM CBEACHWM O XOJE BEHIIOIHEHHs 3ampoca
0 IPEIOCTaBIEHUU MYHUIUIIATHHOH YCITyTH.

B mompasfene ykasplBaeTcs, YTO IPEIOCTaBICHHE B BIIEKTPOHHOU (opme
3a4BUTEJIIM HMHGOPMAalMd O XOJA€ IPEeNOCTaBIeHHWs MYHHULHUNAIBHOU YCIyru
ocyliecTBisgeTca ImocpezncTBoM Iloprama rocycinyr B IOpsiiKe, YCTaHOBICHHOM
B pasgene 1 (IpuBOAATCsS KOHKpETHBIE IMyHKTH pasfeina). Hapsamy ¢ 3Tum ¢ yyeTom
0COGEHHOCTEH MpefoCTaBIeHUs MyHMIMIATBHON YCIyrH u3iaraercs WHPOpMaIus
O TOM, YTO IPU MPEIOCTABICHNM MYHHUIMIIANBHON yCIYIH B 3JEKTPOHHOH (opme
3asBUTEJIIO HAIIPaBIISETCS:

YBEIOMIIEHHE O 3allMCd Ha IpPUEM B MHOTOMYHKIMOHAIBHBIA LEHTP
NPEIOCTaBJICHUS TOCYNApCTBEHHBIX M MYHUUMNAIBHBIX YCIYyT, COJAEpIKaIlee
CBEJIeHUs O JaTe, BPEMEHU U MECTe NpueMa;

YBEIOMJICHHE O TpHeMe M PErucTpaludy 3ampoca U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX I TIPeNOCTAaBIICHHUS MYHUIUIIAILHOMN YCIYTH, COAepKailee
CBefleHHs O (axkre TpueMa 3ampoca W JOKYMEHTOB, HEOOXOIMMBIX
AN TPCNOCTAaBICHUS  MYHUIMOANBHOM  yCIOyrM, W  Hayale [MpOLEAypHl
IIPeXOCTaBIICHUs] MyHUIIUIIAIBHON YCIyTH, a TAKXKe CBEICHUSA O JarTe M BPEMEHH
OKOHYaHMS IIPEJOCTaBICHU MyHUIUIIANBHON YCITyTH;

YBEIOMIIECHHE O pe3ylbTaTaXx pacCMOTPEHUS JIOKYMEHTOB, HEOOXOIMMBIX
ZULSL IPETOCTaBICHUS MYHHIIMIIAILHON YCIIyTH, COAepXKallee CBEJCHUS O IPUHATHH
peLIeHUsT O MPEAOCTaBICHUH MYHHIMIIAILHOW YCIYTH U BO3MOXHOCTH MOJYYHTH
pe3ynbTaT MPeaoCTaBICHUsS MYHUIUIAIBHOW YCIyry MO0 MOTHBHPOBAHHEIN OTKa3
B NPENOCTaBICHUY MyHUIUIIAIBHOR YCIIYTH,

yBEZIOMIIeHHe 00 OTKa3e B IpUeMe K PACCMOTPEHMIO 3asBICHHS M IIaKeTa
JOKYMEHTOB B JJIEKTPOHHOH (opme 1MbO B Cilydasx, IPSMO IPELYCMOTPEHHBIX
HOpPMaTUBHBIMU akTaMu Poccuiickoil Penepanun — yBemoMJIEHHE C YyKa3aHUEM
JOIYIIEHHBIX HApyIIEeHUA TpeOOBaHUH, B COOTBETCTBUU C KOTOPHIMHU JOJDKHO OBITH
IIPEJCTABIIEHO 3asiBICHUE B DJIEKTPOHHOM BHJIE.

2.6.3.1.4. Uurie JeNCTBHUS, HeoOXOqUMBIE TS IIpeIOCTaBIeHHS
MYHUIIANIATEHON YCITyTH.

VKa3bIBaeTcsd, 4YTO 3asBUTENSIM OOECIIEYMBAETCS BO3MOXHOCTH OIEHHUTH
AOCTYITHOCTh ¥ Ka9ECTBO MyHHIUIIAILHOMN yciyry Ha [loprane rocyciyr.

3asBUTENb BIpAaBE OIEHATH Ka4deCTBO IPENOCTABIECHUS MYyHHIUIAIBHOMN
YCIYIH C IOMOIIBIO YCTPOMCTB IIOABMXKHON paauoteneOHHON CBA3M, C
UcIojp3oBanueM llopTasa rocyciyr, TepMUHAIBHBIX YCTPOUCTB.

3asBuTenssM  obecmeunBaeTcs ~ BO3MOXKHOCTH — HaIpaBICHUS KaloOBI,
IPeTyCMOTPEHHOH pa3fenoM 5 aJMUHHCTPATUBHOTO periaMeHTa, B 3JIeKTPOHHOH

¢bopwme.
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2.6.3.2. Ilopsmox wucnpaBieHWs MJONYIIEHHBIX OIEYarOK M  OMHMOOK
B BEIJIAaHHBIX B pe3yNbTaTe NPefoCTaBIeHUS MyHUIIMIIANBHOM YCIYyTH JOKYMEHTaX,
IIpexyCMaTpUBAFOIIIHN

NOpSAAOK  MpeACTaBleHUs  (HalpaBlICHUS)  3asBHUTENEM  3asBICHUs
00 wucmpaBleHud omedarok u (WiM) oOmuGOK B JIOKYMEHTAaX, SBIIAIOMIUXCS
pe3yNbTaTOM MYHHIUIIANBHOM YCIyru (manee — 3asBIeHHE), BKIIOUas TpeOOBaHUs
K GopMe U comep:KaHHUIO 3asBIEHUs, cIocO0y ero IpeAcTaBlieHus (HApaBIeHUs),
IpHIaraeéMbiM K HeMy JJOKYMEHTaM;

HOPSIIOK IIpHeMa M PETUCTPAINH 3asBIICHHUS;

IIPOBEPKY YKa3aHHBIX B 3asBICHUU CBEICHHUI, BBITOJHEHWE WHBIX NEHCTBUIA,
HEOOXOIUMBIX JUJIs paCCMOTPEHUS 3asiBJICHUS;

IIOJTOTOBKY pe3yjbTaTa pPacCMOTPEHHS 3asBJICHHS, B TOM YHCJIE OIMCAaHME
pe3yabpTaTa pacCMOTPEHUS 3asBICHUS;

CPOK PacCMOTpPEHUSI 3asBICHHUS;

HOPSIIOK ¥ CPOK BBELAA4M (HAIPaBIICHUS) pe3ylibTaTa PacCCMOTPEHMS 3asiBIICHUS
B COOTBETCTBUHU CO cIIOcOOOM, YKa3aHHEIM B 3asBJICHUHY;

TpeGoBaHM K COCTaBY BBIJIaBaeMbIX (HAIPaBISIEMBIX) 3asBUTEIIO JOKYMEHTOB.

2.6.3.3. OcoOEeHHOCTH BBIIONHEHUS aAMUHUCTPATUBHBIX Iponenyp (aeicTBuii)
B MHOTOQYHKIMOHAQJIBHBIX  LEHTpPax  MPeJOCTaBIE€HHS  TOCYJapCTBEHHEIX
¥ MYHHIUNAIBHBIX YCIYT. :

B moxpasmen Bximowaercs HHQopMamyMs O TOM, YTO MNPeIOCTaBIEHHE
MYHMLMIAIBHOH YCIYrM B MHOTO(YHKLIMOHANBHOM LIEHTpE IIPEeIOCTaBICHHS
TOCYIapCTBEHHBIX M  MyHHMLIMIAIBHBIX YCIyI OCYIIECTBISIETCS B TMOPSIKE,
YCTaHOBJIEHHOM aJMMHHCTPAaTUBHBIM PpEIIaMEHTOM, C YYeTOM OCOOEHHOCTEH,
OIPENENIEHHBIX  COIVIAllEHHeM O  B3aMMOJEHCTBHM  MEXIY  OpraHOM,
IPEIOCTaBIAIONMM MYyHHIUIIAIBHYIO YCIYTY, 1 MHOTO(YHKIIMOHANEHBIM IIEHTPOM
IPEAOCTaBICHNs TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYL. B cormnameduu
O B3aWMOJEHCTBHM OIMCHIBAIOTCS OCOOEHHOCTHM BBHINOJHEHUS aIMHHHUCTPATHBHEIX
IIPOIEAYP, BBITOJHIEMBIX MHOTO(QYHKIMOHAIBHBEIM IIEHTPOM IPEIOCTaBICHHUS
rOCYJapCTBEHHBIX U MyHUIIMIIABHBIX YCIIYT: v

MHGOPMHUpOBaHUE  3asgBHUTeNeli B  MHOTOQYHKIMOHANBHOM  IIEHTpE
NPEJOCTaBIEHUs. TOCYNapCTBEHHBIX M MYHHIUIAIBHBIX YCIOYT O TIOpSIKE
NPENOCTaBIEHUs MyHMIMNAIBHOH YCIYrH, O XOJic BBIOJHEHHS 3ampoca
O IPENOCTaBIEHUHM MYHHIUNAIBHOM YCIyTH, IO HHBIM BOINPOCAM, CBA3aHHBIM
C TPEeOCTaBICHHWEM MYHHIMIIANBHOM YCIYrH, a TakXe KOHCYJIBTUPOBAHHE
3agBUTENICH B MHOTOGYHKIMOHAIBHOM IIEHTPE IPEeIOCTaBIEHHs TOCYAAPCTBEHHBIX
Y MYHHUIMIAJIBHBIX YCIYyT O NOPSAAKE MPEAOCTaBIeHU MYHHUITUIATBHOM YCIyTH;

IIPHEM 3aIPOCOB 3asgBUTENEH O INPEeNOCTaBICHUM MYHHIMIAIBHOW yCIyru
U MHEIX JJOKYMEHTOB, HEOOXOIVMBIX IS IPEJOCTABICHUS MyHHUIIAIIAIBHOM YCIyTH;

BBIJ[a4a 3asBUTEIIO Pe3ylbTaTa NPelOCTaBICHI MyHHUIMITATBHON YCIIyTH.

B nogpaszene  ykaspIBaeTcs, 4YTO MHOTO(QYHKIIMOHABHBIM  LEHTPOM
IIPENTOCTABIEHHS FOCYAapCTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT HE OCYIIECTBISIOTCS:

GopmupoBaHHe ¥ HampaBleHHE MeXBEJOMCTBEHHBIX 3allpOCOB B OpTaHEHL,
NPEOCTABIIAIOIINAE YCIYIH, B OpPraHbsl TOCYJapCTBEHHOM BIIACTH, WHEIE OPTaHEI
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MECTHOTO CaMOYIpaBJI€HWs M OpraHW3alld¥, YYacTBYIOIIHME B MPENOCTABICHUU
MYHULUIIAIBHBIX YCIYT;

UHEIE eACTBHA, HEOOXOAUMBIE IS IIPEAOCTABICHU MYHHUIMIIAIBHOMN YCIIyTH,
B TOM YNCI€ CBS3aHHbIE C IIPOBEPKOH JEHCTBUTENBHOCTH  YCHJIEHHOM
KBIU(UIUPOBAHHONX  3JIEKTPOHHON  IOANMKMCH  3asgBUTENS, HCHONb30BAHHOH
IIpH OOpaleHNH 3a NOJTyYeHNeM MYHULIHIIAIBHOM YCIYTH, a TaKKe ¢ YCTaHOBICHHEM
IEpeYHs  CPEACTB  YAOCTOBEPSAIOIIMX  LIEHTPOB, KOTOpble  JOIMYCKAIOTCs
IUIL ACIIONB30BaHMS B LENSIX o0ecledeHns YKa3aHHOM MPOBEPKH.

Ilpn mpenocTaBleHMM MYHUIMNAIBHOM YCIYrd B MHOTO(YHKIUOHAIHEHOM
LEHTpe MPENOCTaBIIEHUs I'OCYAAPCTBEHHBIX ¥ MYHUIMIANBHBIX YCIYT MTOCPEACTBOM
KOMIIJIEKCHOTO  3aIIpoca OIIMCAaHWE aJMUHHCTPAaTHBHBIX Hpouenyp (melicTBuii)
IIPUBOIUTCS C YIETOM TaKOU BO3MOXKHOCTH.

2.7. Pasnen 4 BximrogaeT B cedsl CleAYIOIINE CTPYKTYPHBIE DJIEMEHTEL:

2.7.1.TIlogpaznen 4.1 «Ilopsmox ocymecTBIeHHMS TeKyILEro KOHTPOJIs
32 COONIOfEHMEM U UCIIONHEHHEM OTBETCTBEHHBIMM JOJDKHOCTHBIMHM  JIMIAMH
NIOJIOKEHUM aIMUHKICTPATUBHOIO PerjlaMeHTa ¥ HHBIX HOPMATHUBHBIX IIPABOBLIX 4KTOB,
yCTaHABIMBAIONIMX TPEOOBaHMA K IPEIOCTABICHUIO MYHULHUITAIEHON YCIYTH, a TAKKe
NPUHATHEM UMH PelieHUH» (fanee — TeKyIIuil KOHTPOJIb).

B monpaszmene IpuBOAATCA HAMMEHOBAaHMS INOJDKHOCTEH JIMI[, HAa KOTOPBIX
BO3JIOXKEHO OCYIIECTBIEHHE TEKYUIEro KOHTPOJA, IIPEAMET TEKYLIEero KOHTPOI,
HIOPSLIOK €r0 OCYIIECTBIICHUS, IEPUOTAIHOCTb.

2.7.2. Tlogpaznen 4.2 «[lopstoK U MEPUOJUIHOCTS OCYINECTBIEHUS IIAHOBBIX
¥ BHEIUIAHOBBEIX IPOBEPOK MOJIHOTHI M KadyecTBa MPENOCTABICHUS MYHHIHIAIBHOM
YCIOYrd, B TOM 4YuCle HNOpPSIOK U (OPMEI KOHTPOJSA 3a IOJMHOTOM M KayeCTBOM
IIPEAOCTaBICHU MyHULUIIATBHON YCIYT .

2.73.Tlompasnen 4.3 «OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII Oprama,
IPEJOCTaBIAIOEr0  MyHUIMOANBHYIO  YCIyTy, 3a  pelleHus,  JAcHCTBHS
(Gesneiictue), mMpuUHMMaeMble (OCYIIECTBISEMBIE) UMH B XOJ€ IIPEIOCTABICHHS
MYHULANAIEHON YCITyTH.

2.7.4. Ilonpasnen 4.4 «IlonoxeHus:, XxapaKTepU3yrOIue TpeOOBaHMS K IIOPAAKY
1 (GopMaM KOHTpPOI 3a IpPeNOCTaBIEHUEM MYHHLHUIIAILHOM YCIYIHM, B TOM 4YHCIe
CO CTOPOHBI rpa)KAaH, UX OOBEANHEHUN U OpraHM3adi».

B moxpasmene co ccelkolf Ha KOHKpETHBIE TOJOXEHHS pasgena |
aIMMHHCTPATHBHOI'O DETJIaMEHTa YKAa3bIBAIOTCS CIIOCOOBI IOJMyYEHHUS 3asSBUTEIAMU
CBEEHU! O IPOXOXIEHWH 3aIpoca O MPeNOCTaBIeHUM MYHHUIWIAILHOU YCIIyrH
U IaKeTa JOKYMEHTOB C MOMEHTA MX IIOJayH.

IlpuBoauTca wMHpOpMamMs O TOM, 4UYTO OCYIIECTBIEHME KOHTPOJIS
32  NPeNOCTaBJICHMEM  MYHUUMIAIBHOM yCIYTM CO CTOPOHBI  TpaxjaH,
ux o0beAMHEHHI M OpraHM3alMil perynupyercs (eaepalbHBIMA 3aKOHAMH, HHBIME
HOPMaTHBHBEIMH IIPaBOBBIMU akTamu Poccuiickoil Deneparuu, 3aKOHAMH M MHBIMHU
HOPMAaTUBHBIMH  MNpaBOBbIMM  aKTaMu Jlyranckoii Hapognoit PecmyGmukw,
MYHHIMIIAIBHBIMA HOPMAaTUBHEIMU IIPaBOBEIMH aKTaMH.

2.8.B pasmene 5 oOssarenpHas WHGOpPMAaNUs M3NAraeTcs CIEMYIOIUM
obpa3zom:

2.8.1. Ecniu ®@enepansHeiM 3ak0HOM 0T 27.07.2010 Ne 210-®3 He ycTaHOBIECH
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MHOM Mopsamok (Ipoleaypa) Hoxaqyd ¥ pacCMOTPEHH s Kajao0 Ha pelieHus, JeACTBIL
(GespmeiicTBue), TpUHATHIE  (OCYIIECTBIEHHBIE) B  XOAE  IIPENOCTaBICHUS
MyHMLHIAIRHOH ychoyrn (manee — xajnoba), pasfiel COCTOUT M3 CIEAYIOIIUX
CTPYKTYPHBIX BIIEMEHTOR:

2.8.1.1. Ilompazgen 5.1 «Mudopmanus 9  3aMHTEPECOBAHHBIX  JIMII
06 ux mpaBe Ha nocyneOHoe (BHecymeOHOe) OOKalOBaHHE peIleHui, NeHcTBHM
(besnmeiicTBUsA), NPHHATHIX  (OCYIIECTBIEHHBIX) B  XOA€  MNPeNOCTaBICHHS
MYHUIUTIATBHON YCITyTu.

2.8.1.2. Tlonpasnen 5.2 «OpraHsl MECTHOTO CaMOYNpAaBICHUSA, OPTaHMU3ALUN
1 YIOOJHOMOYEHHEIE HA PAacCMOTPEHUE >KajoObl JIHMLA, KOTOPHIM MOXET OBIThH
HallpaBJIeHa XKajio0a 3aiBUTeNs B HocyneOHOM (BHECYNEOHOM) MOPSIKEY.

2.8.1.3. Iloppasnen 5.3 «CrnocoObl MHOOPMHUPOBaHUS 3asBATENEN O MOpSAIKe
IOJaY¥ M pPacCMOTpeHMs >KanoObl, B TOM uYuClle C WCIoib3oBaHueM Iloprana
TOCYCIyT».

2.8.1.4. Tlompasnen 5.4 «llepedeHp HOPMAaTWBHBIX TIPABOBEIX  aKTOB,
perynupymoomux IOpsAAoK AocyfeOHoro (BHecyneOHOro) oOXKajaoBaHMS peEIIeHUH,
nedicteuii (Oe3nelCTBHs) OpraHa, IPEeJOCTaBILIOLIETO MYHHUIMIANBHYIO YCIYTY,
a TaKKe ero JOMKHOCTHBIX JIHI.

2.8.2. Mndopmanus, ykasaHHas B pasfgene 5, MOMIEKUT oOf3aTeTbHOMY
pasmemenuio  Ha Iloprame rocycmyr, o 4YeM yKa3BIBaeTCi B  TEKCTe
aJIMUHUCTPATUBHOTO peIIaMeHTa.

PasmelenMe W CBOEBPEMEHHYIO  aKTyaJHW3allI0  COOTBETCTBYIOMLIEH
nHbopmaruu Ha [Topraine rocycnyr obecrieunBaer paspaboTYHK.

2.8.3.B cmyuae ecmm B coorBeTcTBHM C DefepanbHBIM  3aKOHOM
ot 27 wrong 2010 . Ne 210-@3 ycraHoBIeH MHON mopsAok (Mporeypa) mogauy u
paccMOTpeHus Xajob, B pasziesie 5 TOIDKHBI COREPIKATHCS CIEAYIOUIUE CTPYKTYPHEIE
3JIEMEHTHI:

2.8.3.1. loppaznen 5.1 «Mudopmanus s 3asBUTEN O €ro mpase IOAATh
xKamoly».

2.8.3.2. Ilompaznen 5.2 «IIpeamer xano0bD».

2.8.3.3. [logpaszzmen 5.3 «OpraHsl MECTHOrO CaMOYIIPaBIEHMS, OpPraHU3aLuy,
JOJDKHOCTHBIE JIMIIA, KOTOPBIM MOXKET OBITh HallpaBJIeHa XKao0ay.

2.8.3.4. Ioppasnen 5.4 «Ilopsanok monadu u paCCMOTPEHHUS KaIOOBD».

2.8.3.5. IToppazgen 5.5 «Cpoku pacCMOTPEHUS KaT00BI».

2.8.3.6. Iloppaszznen 5.6 «Pe3ynsTaT pacCMOTPEHHS KATOOEI».

2.8.3.7. Iloppaznen 5.7 «Ilopsnok HHGOPMUPOBAHUS 3asIBUTEINS O PE3YIBTATaX
pPacCMOTPEHUS KaT00bD.

2.8.3.8. Ilompasnen 5.8 «Ilopsinok 06xatoBaHUS pELIEHHS I10 Kano06ey.

2.8.3.9.Ilogpasmen 5.9 «lIpaBo 3asBUTeNs Ha mONydeHHe HHOOPMALUH
U JIOKYMEHTOB, HEOOXOOMMBIX JUI1 00OCHOBaHHUS U PACCMOTPEHHS JKaI00BD».

2.8.3.10. IMonpaznen 5.10 «Crioco661 HHGOPMUPOBaHUS 3asBUTENEHN O IIOPSIKE
IIOJa4U ¥ PACCMOTPEHHUS KaTOOEI».
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2.8.4.B cmydasx Koraa IpefoOCTaBlCHHE MYHHUIMIIANBHOM YCIYIM CBA3aHO
C BBEINOIHEHMEM IIpPOUEnyp B cdepax CTPOHUTENHCTBA, HCUEPIBIBAIOUINE IIEPEUHH
KOTOpBIX yTBepxkaeHbl IIpaButensctBom Poccuiickoit ®denepanuyi B COOTBETCTBUU
¢ dacteio 2 crated 6 I'pagocTpourtensHoro kojiexkca Poccuiickoit ®emepariun,
B IoApasfese NPUBOLUTCA MHGOpPMaLUs O TOM, UTO Xajioba Ha pelleHus, JeHACTBUS
(6esnmeiicTBHE) OPraHOB, NMPEIOCTABIAIOMINX YCIYTH, TOJDKHOCTHBIX JIMI[ OPIaHOB,
IPEeJOCTABISIOMNX YCIYTH, INO0 MyHUIIUIIABHEIX CIIY>KalUX MPH OCYLIECTBICHUN
B OTHOLICHWM IOPHUIOUYECKHX JIMI M HHIUBHAYaIbHBIX NpealpUHUMAaTeNeH,
ABIIAIOIHUXCS CyOBEKTaMU IPaJOCTPOUTENBHBIX OTHOILICHUH, TAKUX MPOLEAYP MOKET
OBITH IIOfaHa TAaKMMHU JIUIIAMU B ITOPSIZIKE, YKA3aHHOM B pasjielie 5, 1100 B MOPSJIKE,
YCTAaHOBJIEHHOM aHTHMOHOIIONLHEIM 3aKOHOAaTenbCcTBOM Poccuiickoit ®enepanuny,
B aHTHMOHOIIOJIBHEIN OpTaH.



YTBEPX/IEH
IIOCTaHOBJICHNEeM AIMUHUCTPAIMH
TOPOJICKOTO OKpyra MyHUIIMIIATILHOE
obpazoBaHUe TOPOJCKON OKPYT
ropox PoBeHbku
Jlyranckoit Haponuoit PeciyGmvku
OT 1. 03, 2004 Ne 43 -. 04

MOPSIIOK
NIpoBECaACHUSA IKCIICPTHU3DI IMPOEKTOB AAMHHHCTPATHBHBIX perijiaMenToB
npeaocran/JIcHuA MYHHIUIIAJbHBIX yciayr

1. HacroAumi mopamok ycTaHaBIMBaeT TpeGOBaHUA K  IIPOBEACHHIO
OKCIEPTU3Bl  IIpOEKTa  aJMUHHCTPAaTMBHOIO  perlaMeHTa  MPEeHOCTaBJIECHUS
MYHHIUIIANBHON yCIyru (Hajlee — IPOEKT peramMeHTa), IPOeKTa HOPMAaTHBHOIO
IPaBOBOIO  aKTa,  YTBEPKIAIOMIEr0  U3MEHEHUS B  paHee  HM3JaHHBIH
aIMAHUCTPaTUBHBI ~ PEITaMEHT  NPEXOCTABICHMS  MYHHLMIAIBHOM  yCIyru
(mamee — MPOEKT M3MEHEHHMH B pelIAMEHT), & TaKXke HPOEKTa HOPMATHBHOIO
IIPaBOBOTO aKTa, IIPU3HAIONIET0 AJMMHMCTPAaTUBHBIN pelIaMeHT MpPeNOCTABICHUS
MYHULMIIANEHON YCIyTH YTPaTHUBIIMM CHIy (Janee — MPOEKT akTa o6 OTMeHe
pernaMeHTa), paspabOTaHHEIX (QYHKIMOHANBHBIMU IIOAPa3AeICHAAMHY, OTPACIIEBBIM
(pysKITMOHANEHBIMHE) opra"amMd  AJIMUHHCTpaLUH TOPOACKOTO OKpyTa
MYHHIMIIANBHOE 00pa3oBaHME TOPOACKOH OKpyr ropox Posensku JIyranckoit
Hapozanoii Pecrybnuxu (nanee — sxcrieprusa).

2. DKCrepTU3a NPOBOJAUTCH YMONHOMOYEHHBIM OpraHOM — IOPHIHYECKHM
OTAeIOM AJMUHHCTPalldM TOPOJACKOTO OKpYra MYyHHIMIIANBHOE 0OpasoBaHue
TOPOJICKOMI OKpyr Tropon PoBeHbkH Jlyranckoii Hapoproit PecrnyGmuku
(manee — Otnen).

3.IlpenMeToM OSKCHEPTH3bI IPOEKTa pEIIAMEHTA, IIPOEKTa M3MEHEeHHi
B PETNIaMeHT (C y4eTOM AeHCTBYyIomell pefakiiy agMUHICTPATMBHOIO peraMeHTa),
IPOeKTa aKTa 00 OTMEHE pernaMeHTa SBIIETCs OLIEHKA COOTBETCTBHS TPeGOBAHUIM
OQenepansHoro sakoHa or 27 wmions 2010 r. Ne210-®3 «O6 opranmanuu
NPEOCTABICHUS TOCYHapCTBEHHBIX M MYHHLUMIANBHBIX ycuyr»  (magee —
®QenepanpHbiii 3akoH 0T 27 mons 2010 r. Ne 210-03), MHEIX HOPMATHBHBIX
IPaBOBBIX AaKTOB, PETYIUPYIOUIHX IIOPANOK IPEAOCTABICHHUS COOTBETCTBYIOILEH
MYyHHIUIIATBHON YCIyTH, a TakxXe TpeOOBaHUSM, NPEIbABIAEMBIM K YKa3aHHBIM
npoekraM I1opsiikoM paspaboTKU U yTBEPXKACHUS aAMHHUCTPATUBHEIX PErIaMEHTOB
NpPENOCTABICHUS  MYHHUHUMAIBHBIX  YCJIYT,  ABISIOIIAMCSA  IPHIOKEHHEM
K IIOCTaHOBIECHMIO AJMHMHHUCTpanuu oT 4 mapta 2024 r. Ne 93-n/24 u HacTosmmMm
MOPSKOM, B TOM WYHCJIE OLIEHKA y4eTa pe3ylbTaTOB HEe3aBUCHMOM O3KCIEPTH3EI, a
TAK)XEe HaAJIMYUs M aKTYaJIbHOCTH CBEAECHHMH O HaWMEHOBAHWUYM MYHHWIUIIANBHOMN
yciyrd B PeecTpe MyHULIMIIANBHBIX YCIIYT.



B ToM uncne nposepsercs:

3.1. KoMIIeKTHOCTB MOCTYIMBIINX Ha 3KCIIEPTU3Y MATEPUATIOB.

3.2. CooTBeTCTBHE CTPYKTYPHl H COIEPXKAHUS IPOEKTa perIaMeHTa, a TakKe
NpOeKTa M3MCHEHWA B pEMIaMEHT, B TOM YHCJIE CTaHJapTa IPeAOCTaBICHUS
MYHMIIMTIJIIBHON yCIIyrd, TpeOOBaHHAM, NPENBSBIAEMbIM K HuM DeaepalbHbIM
3akoHOM OT 27 mrong 2010 . Ne 210-®3 u NpUHATEIMM B COOTBETCTBHH C HUM
HOPMAaTHBHBIMM IIPaBOBBHIMH aKTaMH. _

3.3. IlonHoTa onMcaHMs B IIPOEKTE PEriIAMEHTa, a TaKXKe NPOeKTe M3MeHeHumi
B DEITIAMEHT MOpsiiIka W YCIOBMH IIPEJOCTABIEHHS MYyHUIMIAIBHON YCIyrH
(momycmyru), yCTaHOBIEHHBIX 3aKOHOJaTelbcTBOM Poccuiickoit  Deneparm,
3aKkoHOZaTenbCcTBOM  Jlyranckod Hapopgnoit Pecny6Gnukn, MyHUIUMIATbHBIMH
HOPMAaTHUBHBIMH IIPAaBOBLIMH aKTaMH.

3.4. OnrtuMyzanms  TIOpAAKA MPeNOCTABICHHS MYHWIMIANBHOM  yCIyTH
(moxycnyru), B TOM YHCIE:

3.4.1. Ynopsmouenye aJMUHUACTPATUBHBIX IPOLEAYD (neiicTBHiA).

3.4.2. Yerpanenue w30BITOUHBIX aJMHHUCTPATHBHBIX NpoLeayp (meifcTsuif),
€CIIY 3TO He IPOTHBOPEYMT (eepanbHBIM 3aKOHAM, HOPMAaTHBHAIM MPABOBBIM aKTaM
IIpesunenta Poccuiickoit Mepepanun u ITpaButensctBa Poccuiickoit Denepanuy,
3aKOHaM M HHBIM HOPMATHUBHBIM TIpaBOBBEIM akTaM Jlyraumckoét HaponHoit
Pecmy6nviky, MyHMITMIATEHBIMYA HOPMATHBHBIME ITPAaBOBBIM aKTaM.

3.4.3. CokpalmieHue  cpoka IIPEJOCTAaBICHHS MyHULMNANIBHOH  YCIyrH
(monyciyru), a Takxke CpoKa BHIIONHEHHS OTAENBHEIX AMUHUCTPATHBHBIX IpoLenyp
B paMKax IIpeAOCTaBICHUS MyHUIUIIAIBHON YCIyTH (TIOyCIIyTH).

3.4.4. TlpenocTaBnenre MyHUIUIATBHON yCuyrH (OLYCIyTrH) B 9JIEKTPOHHOM
¢dopme.

3.4.5. llonmyyenue DOKYMEHTOB M HH(OPMAIIUM, KOTOPBIE HEOOGXOMMMbI IS
IIPENOCTaBICHUS MYHHUIUIAIBHON  yCIyrH (nomycnyrn), IIOCPENCTBOM
MEXKBEJOMCTBEHHOTO HH(POPMAIIMOHHOIO B3aUMOICHCTBHS.

3.4.6. OcOGEHHOCTH BBINIONHEHHUS aIMUHUCTPATHBHEIX MPOLELYP (meicTBHit)
B MHOTO()YHKIIIOHAJILHBIX LIEHTpax [IPEAOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIMIIAJIBHBIX YCIYT.

4. Jlns  NpOBelleHUS  OKCNEPTH3bl  IOAPA3NENeHHeM  AIMHHHCTDALNH,
ABNAIONIMAMCS  pa3pabOTYMKOM COOTBETCTBYIOINETO IIPOEKTa, B aapec Ilepsoro
3amecTuTens I'naBsl AMUHUCTPALIUH C COPOBOAUTENBHEIM IHCHMOM Ha GyMasKHOM
HOCHTeJNIe ¥ B 3JICKTPOHHOM (popMe IPe/ICTABIIOTCS CIIEAYIOLIME JOKYMEHTHI:

4.1. IpoekT pernamMeHTa WM NPOEKT U3MEHEHHUH B PETTIAMEHT.

4.2. IIpoexT MpaBoBOro akTa AIMUHHUCTpamu 00 yTBEpXKICHHH periaMeHTa
WJIM O BHECEHHMHM M3MCHEHUN B PEriiaMeHT Wil 00 OTMEHE periiaMeHTa 0 MOTydeH s
TUTYJIBHOT'O JIUCTA.

4.3. IlosicHuTenbHas 3alMCKa K IIPOEKTy periaMeHTa (IPOeKTY H3MEeHEHWH
B PErjaMeHT, IPOEKTy akta 00 OTMEHe pernaMeHTa), BKIIYaommas MH(GopMalHio:

00 OCHOBHBIX MpeANONaraeMblX YIYYNIEHMSX M IIpefOCTaBIECHMs
MyHHULUNAIBHOM YCIyrd, B TOM 4Yuclle OOOCHOBaHHE HEOOXOAMMOCTH H3IaHHS
HOPMATHMBHOI'O NMPaBOBOI'0 aKTa;

06 ydeTe peKOMEHIALMil HE3aBHCHMOM SKCIEPTH3B C YKa3aHHEM azpeca
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crpauusl OduumansHOro caifta, Ha KOTOPOM IpoeKT ObLI pasMelieH, MepHona
pasMmellieHnst (Hata Hayana M JaTa OKOHYAHMS HE3aBHCUMOM OKCIIEPTH3HI),
0GOOIIEHHBIX Pe3yJIbTaTOB IIPOBEICHNUS HE3ABUCUMOM SKCIIEPTH3EL

B mosicCHUTENBHOM 3amlMCKe K IPOEKTY perjiaMeHTa (IPOeKTy H3MeHEeHH
B PErjiaMeHT), KpOMe TOro, IPUBOJATCS CBENCHYS O MeCTe pasMEIleHHs Ha JaTy
HalpaBIeHUS  COOTBETCTBYIOIIETO  IPOEKTa HA  OKCIEPTU3y  CIPABOYHOM
uHpOpPMalUy, yKasaHHOH B abzamax TpeTbeM-IsiToM IyHkTa 2.4.4.2 Ilopsaxa
paspaboTKy M YTBEPXKISHHS aAMHHUCTPATHBHEIX PEIVIAMEHTOB IIPEOCTaBIICHS
MYHHUUIANBHEIX ~ YCIYT,  SBISIOIIMMCS TPWIOKEHHEM K  IIOCTAaHOBJICHUIO
Anvunuctpanuu ot 4 mapra 2024 1. Ne 93-11/24, 1 mepeyHst HOPMATUBHEIX MPABOBBIX
aKTOB, PETyIUPYIOIIIX IIpeloCTaBIeHHE MYHHUIUITATEHOH yCIIyTH,
COOTBETCTBYIOLIErO TpeboBanuaAM ab3ana JBafguaToro myHkra 2.5 Ilopsaaxa
paspaboOTKM M YTBEPXKIEHHS aJMHUHHCTPATUBHBIX PETIIAMEHTOB IIPENOCTABICHYS
MYHHMIUIIANBHBIX YCIYT, SBISIONUMCS IIPHIOXKEHUEM K  IOCTAHOBJIGHHIO
Anmunuctpamuu ot 4 mapra 2024 . Ne 93-11/24.

4.4.1Ipy HEOOXOOUMOCTH, MpPOEKTHI HOPMATHUBHBLIX IPAaBOBBIX AaKTOB
O BHECEHUHM COOTBETCTBYIOIIUMX WM3MEHEHUIl B IeHMCTBYIOLIHE MYyHUIUNAILHBIE
IIPaBOBBIC aKTHI, PEryIUPYIOLIME NPENOCTaBICHNE MyHHIMIATEHON YCIYTH.

5.1IpoekT pernaMenTa, NPOEKT M3MEHEHWH B perJIaMeHT, HPOEKT aKTa
00 OTMeHe periaMeHTa BO3BPAIIAIOTCS 0€3 SKCHEPTH3HL, €C/M HAapyIIeH MOpPSAIOK
NPEACTABIEHNS] YKa3aHHBIX IIPOEKTOB Ha 3KCIEPTH3Y, INPELyCMOTPEHHBIH
HACTOSIIUM IMOPSAAKOM, a TakKXKe IPH OTCYTCTBUM JIMOO HEaKTyalbHOCTH CBEACHHH
O COOTBETCTBYIOILICH MyHHIIMNIAIBHOHN ycayre B PeecTpe MyHUITHIIANBHBIX YCIIYT.

B ciiygae  BosBpameHMs IpoekTa  perjiaMeHTa, HpPOEKTa H3MEHEHWit
B perjaMeHT, NPOeKTa akTa 00 OTMEHE periaaMeHTa 0e3 SKCIepTH3hl HapylIeHWs
JOJIDKHBL  OBITH  yCTpaHeHBl pa3pabOTYMKOM, & COOTBETCTBYIOIIMH IIPOEKT
pernaMeHTa, IpOeKT U3MEHEHUI B PErJlaMeHT, IIPOEKT aKkTa 00 OTMEHE periaMeHTa
IIOBTOPHO IIPEACTaBICH Ha SKCIIEPTH3Y.

6. 3aKiIloueHde Ha TPOEKT perjiaMeHTa, NPOeKT U3MEHEeHWH B perjaMeHT,
NpOEKT akra 00 oTmeHe permaMeHTa roroButcss OTHENOM B CpoK He Oolee
30 paGouux qHEH cO THA ero HOJTyUEHMUs.

7. 3akinoyeHue Ha IPOEKT PErilaMeHTa, IPOEKT M3MEHEHHH B pernaMeHT,
NPOEKT axra 00 OTMEHe periamMeHTa, WH(QOPMAIMI0O O BO3BpALIEHHM IPOEKTA
periaMeHTa, NpoeKTa U3MEHEHUH B PETTIAMEHT, IIPOeKTa akTa 00 OTMEHe periaMeHTa
0e3 oKcnepTH3HEI ToANKCEIBaeT I1epBsiit 3amectuTens [1aBsl A IMHHHCTPAIHH.

8. PaspaGoTumk IpoekTa pernaMeHTa, NPOEKTa H3MEHEHHI B periaMeHT,
IpoeKkTa akTa o0 OTMEeHe perijaMeHTa OO€ECIIEYMBAET y4YeT 3aMedaHuil
U NOPEUIOKEHUH, CONepKAIMXCA B 3aKIIOYCHUM, IHCBME O BO3BpALEHUH
COOTBETCTBYIOIIEro NpOeKTa 6e3 IKCIePTH3bl M HECET OTBETCTBEHHOCTh 32 IIOJIHOTY
UX y4eTa ¥ KaueCTBO yCTpaHEeHHUs HECOOTBETCTBHIA.

9.1loBTOpHOE HampaBleHHE Ha OKCIEPTH3Y YIIONHOMOYEHHOrO OpraHa
JOpa0OTaHHBIX IPOEKTOB, HAa KOTOpblE paHee BBHIJABAIOCH 3AKIIOUEHHE,
He Tpebyercs.

10. Tlocne nosy4yeHus 3aKIIOUEHHS IO Pe3yIIbTATaM 3KCIIEPTH3bI, IPOBOMMOI
OtzenoM, NPOEKT perngaMeHTa, NPOEKT H3MEHEHWH B perjiaMeHT, MPOeKT aKTa



4

00 OTMeHE perilaMeHTa IOJJIEXaT SKCIEPTH3e, COINACOBAHHIO M YTBEPXKICHUIO
B COOTBETCTBUH C ITopaaKoM IOATOTOBKYU MPABOBEIX aKTOB AMHHHUCTPALHH.



